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HOACHIOBAJIBHA 3AIINCKA

HapuanbHuii mNOCIOHWMK TpU3HAYEHUW [Jis CTYACHTIB JPYroro Kypcy
cnenianbHocTi 072 @dinaHcu, OaHKIBChKA CIpaBa, CTpaxyBaHHsA Ta (OHAOBUMI
puHOK. MeToanuHi pekoMeHAalli 3 opraHizalii camOoCTiHOI poOOTH CTYACHTIB
CKJIaJICHO BIAMOBIAHO J0 MPOrpaMu HaBUAJIbHOI AucCIUIUIiHU "[HO3eMHa MoBa (3a
npodeciiiHuM CrpsIMyBaHHSIM)", 3aTBepAKeHOi Y Kpkoorncnuikoro Big 03.05.2022p.

s po3poOka METOIUYHUX pEKOMEHAAIINA TPU3HAYEHA JIsl CTUMYJIFOBAaHHS Ta
ONMTHUMI3aIlli CaMOCTIMHOI pOOOTHU CTYAEHTIB KOolepaTUBHUX KonemxkiB. CydyacHa
OCBITHS TNapaJWrMa BHMAarae BiJl CTYJEHTIB aKTHBHOI y4acTi B HaBYAJIbHOMY
mporieci, 1 i peKOMEeHJalii MarTh CHPUSATH PO3BUTKY IXHIX aKaJeMIYHUX Ta
MPaKTUYHUX HABUYOK.

['onoBHOIO METOIO LBOTO JOKYMEHTY € HaJlaHHS KOHKPETHHX MOopaja Ta
cTpateriii s eeKTUBHOI caMOCTiHOI poOoTu cTyneHTiB. lle momomoxe im
BJIOCKOHAJIIOBAaTH CBOI 3/110HOCT1 /IO aHali3y, caMOOpraHizaiii Ta KpeaTHUBHOTO

MHCJIEHHS. ¥ po0OTI BMIIIEHO TEMAaTUYHHUH TUIaH, PEKOMEH IaIlli 10 KOXKHOI TEMH,

MO/IaHO CIUCOK PEKOMEHI0BaHO1 JIITEPATYPH.

Bucnoeok:

MeTtonnuHl pekoMeHAalil € 1HCTPYMEHTOM [UIsi MOJIMUIEHHS $KOCTI
CaMOCTIHHOI pOOOTH CTYJEHTIB KOONIEPAaTUBHUX KOJEKiB. BaxkiIMBO BpaxoByBaTH
1HMBIIyaJbHI OCOOJMBOCTI KOKHOT'O CTYyJIeHTa Ta MIATPUMYBATH MOro B MpPOIIEC]

CaMOBJOCKOHAJICHH:.



TEMATUYHUM I1IJIAH

No Hassa po3nainy, Temu KinbkicTh
TEMU TOOUH
Po3zaia 1. IligroroBumii eran
1. Po6Gota 1 mpodecii 20
2. VYkpaina B cBiTI 10
3. Jli10Ba MoIOpOX 32 KOPAOH 10
4, IHO3eMHa MOBa B A1I0OBOMY CHUIKYBaHHI1 10
Po3zaia 2. IIpodgeciiiHo-opieHTOBaHUM eTall
5. Betyn no cnienianbHOCTI 10
6. OcHoBu niepexnnany mxepen iHdopmailii 3a haxom 10
7. UuTaHHs 1HIIOMOBHUX JIKEPE 3 METOIO MOIIIYKY Ta 8
aHaiizy iHgopmariii
8. [IpakTrka nepexnany 3a OCBITHHO MPodeciiHuMHU 2

nporpamamu: @Pinancu, baukiecoka cnpasa ma
CMpPAaxysamHsi.




Po3aia 1. IlinroroBuyuid eTan
Tema 1.1. Pooora i nmpodecii (20roxn)

Merta: cuctemaTu3yBaTH 3HaHHs 3 TeMu: " PoOoTa 1 mpodecii ", yaockoOHaIIOBaTH

HABHU4YKHW YUTAaHHA, IINCEMHOI'O Ta I[i&J'IOFi‘IHOFO MOBJICHHAI.

3micT camocCTiiiHOI po0oTH

1.1. BwuBuuTH Ci0Ba Ta CIOBOCTIOIYYCHHS.

1.2. TIpouuTaTu 1 NEpeKIACTH TEKCT.

1.3. BwukoHaTH OICIATEKCTOBI 3aBIaHHS.

1.4. BuBunTH MOBHI MOZEI]

1.5. TIlpoumTatn mianoru

1.6. CxkJiacTd BJIaCHUI A1aJIOT

1.7. IlpouuTaTn 3pa3ok pe3rome

1.8. Cknactu BiIacHE pe3rOMe

Jimepamypa:

1.

Iliopyunuku ma naguanbHi NOCIOHUKU:

"English for Careers: Business, Professional, and Technical" by Leila R.
Smith.

"Work on Your Vocabulary: A Practice Book for Learners at Advanced
Level" by Rawdon Wyatt.

Tekcmu ma uumanna:

"Jobs and Careers" - ctarTi 3 613HeC-)KypHasiB a0 OHJIAH-PECYPCIB.
"A Day in the Life of [mpodecisi]" - KOpOTKI TEKCTH, IO OMUCYIOTh pOOOUHit
JIeHb p13HUX npodeciit.

Cnoeénuku ma 2nocapii:

"Oxford English for Careers: Medicine 1, 2, 3" - nns po3umupeHHs
CJIOBHUKOBOTI'O 3aIacy B 00JacTi MEIUIIMHY Ta 1HIIUX mpodeciit.
"Longman Business English Dictionary" - ayig poGotu 3 npodeciitHum ta
013HEC-CIIOBHUKOBUM MaTEpiaaoM.

Moeni mooeni ma ¢pazu:

"English for Specific Purposes: Professional English in Use" by lan
MacKenzie.

"Cambridge English for Job-hunting" by Colm Downes.

Jianozu ma moenennsn:

"English Dialogues for Work and Socializing" - 17151 BUBUE€HHSI TUTTOBUX
¢dpa3 ta BupasiB y npodeciiiHux cuTyarisx.



e '"Professional English in Use: Finance" - st po3iiupeHHst JISKCUKHU y
(diHaHCOBIH ramy3i.

6. Ilpuknaou pezrome ma nopaou:

e "How to Write a CV in English" - mpaktuuHi nopaju 3 HamucaHHs pe3loMe.

e "Resume Magic, 4th Ed: Trade Secrets of a Professional Resume Writer" by
Susan Britton Whitcomb.

1.1.BuUBYHMTH CJI0Ba Ta cJI0BOCNoJyUYeHHsA. Learn words and phrases
METOIUYHI PEKOMEHALIT
Jlna moeo, w06 eusuumu ciosa yu pasu HeobxXioHo:

v’ npasunvro npouumamu (KOpucmyiumecs mpaHcKpunyicio abo
nosmopiotme 3a OUKMOpPOM);

v’ ousimwbcs eideomamepianu abo OOKyMeHmanbHi iibMu npo pisHi 6UOU
npodpeciii 015 Kpauwjoeo po3yminus ixuvoi cymi. Jusimocs
gideomamepianu abo 0OKymMeHmanvhi Qitomu npo pizui euou npogeciii
0JI51 Kpauj020 po3yMIiHHS IXHbOL CYymi.

v' Cmeopimb cnosuux abo 3anuchuk, oe éu byoeme (ikcyeamu HO6I C106a
ma eupasu, nos's3awi iz npogheciamu.

v Cnpobyiime 6ukopucmogysamu HO8I C106d Y KOHMEKCMI, CKIA0AioqU
peuenHs abo icmopii npo pizui npogecii.

V' Yumaume npogecitini 6no2u, cmammi ado inui mexkcmu, sKi
00380/I110Mb 8AM 3HAUOMUMUCS 3 NPOPECIIHUMU MEPMIHAMU.

actor — axkTop

tutor — perieTuTOp

actress — akTpuca

astronaut — acTpOHaBT, KOCMOHAaBT
author — aBTOp, MMCHMEHHUK
authoress — MMCEMEHHUILS

baker — nexkap, Oy104HUK

barber — nepykap, IUpyJIbHUK
beautician / cosmetician—
KOCMETOJIOT

biologist — 6ionor

bricklayer — mysip

bus driver — Boaiii aBToOyca
butcher — M'acHuk

caretaker — ocoba, HalimaHa IS
TOrO0, 1100 CTEKUTH, MIKITyBATUCA
PO KOro-HeOy1b a00 YUM-HEOY 1b

carpenter — TeCaAp

chauffeur/ driver — modep, Bosiit
chimney sweep / chimney
sweeper / sweep / sweeper -
CaXXOTPYC

clothier / draper, outfitter (BrE) —
TOPrOBEIh MaHyhaKTypHUMHU
TOBapamu

coach — TpeHep, IHCTPYKTOp
cobbler — mBenp, SKUH
3aIMa€EThCS JIATOJKEHHSIM B3y TTSI
confectioner — KOHAUTEP
construction worker — poOITHUK-
OylliBeIbHUK

cook — KyxoBapka, KyXap

dentist — 3yOHuii JiKkap, TaHTUCT
doctor — mikap



economist — €KOHOMICT
electrician — eJIeKTpUK,
EIEKTPOTEXHIK, EJICKTPOMOHTED
engineer - iIHXeHep

explorer — 1OCTITHUK

farmer — depmep

fashion model / model — mogenn
ferryman — nepeBi3HUK,
MTOPOMHUK

fireman / firefighter — moxexuuit
florist — ToproBenp KBITAMU
gardener — caliBHUK

glazier — ckusp

greengrocer — IMpoJlaBellb
(GpyKTIB, OBOUIB

grocer — TOpProBellb OaKaTIHHUMU
TOBapaMu, OaKadiiHUK
hairdresser — nepykap
hairstylist — nepykap-cTuiict
hunter / huntsman — MuciauBenb
judge — cyanas

lawyer — anBokat

legislator - 3akoHOmaBEIb
mechanic - MexaHiK

miner - maxTap

nurse - MejacecTpa, Meaopar /
JIOTJISI TAJTbHUATISI

optician - ONTHK

painter - XyJJO’)KHUK / MaJsIp
pharmacist / chemist / druggist
(AmE) - anitekap, ¢papmaneBT
pilot - minor, TLOTUMK

plumber - BogonpoBiTHUK

police officer / policeman /
policewoman — momnencrKui
psychologist — ncuxomor
research scientist - HayKOBUI
JTOCITITHUK

roofer / slater - mokpiBeIbHUK
scavenger — MpUOUpPaTbHUK
CMITTS, METEJNBIIIK BYJIHUIIb
secretary — cekperap
shepherd — nacTtyx
shepherdess — mactymika
shop assistant / sales person /
salesman / saleswoman /
salesclerk — nponasenp,
MIPOJIABIIUTIS

singer — CIiBaK

stationer — TOpProBelb
KaHIIEIAPCHKUM TPUIIAISIM
surgeon — XIpypr

taxi driver / cab driver — Boziit
TaKcl

teacher — BUnTENb, BUKIaAAY
tiler — mMIMTOYHUK

truck driver — nanekoOi1iHUK
tobacconist - Toproseib
TIOTIOHOBUMU BUpOOamMu

vet / veterinary surgeon /
veterinarian - BeTepUHap,
BETEpUHAPHUI JIIKaAP

vocalist - BOKaicT, CITiBaK,
CIiBayKa

waiter - oQiriaHT

waitress - odimiaHTKa
zoologist — 300110r



1.2 IIpounTaTH i neperjgacTu TekcT. Read and translate the text.
METOAUYHI PEKOMEHIALIT

v’ 106 nepexnacmu mexcm, 3'scyime, AKi 1eKcudni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) 8CI MONCIUBL 8APIAHMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYaibHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,

v’ Ilepeknadime abzay, 36epmarodu y6azy Ha CMuIiCmuKy ma
npasuibHicmv n006Y008uU peuelb PIOHOI MOBOI);

v' Bidpeoazytime nepeknao y paszi HeoOXioHoCmi.

Ilicna 3akinuenns npouumaume 20mo6uil 8apianm, BUNPABIAIOYU JT02TUHI Ma
CMUliCMu4Hi He8iono8IOHOCHI.

Current Professions in Ukraine and Abroad

In recent years, the landscape of professions has evolved significantly, not only
in Ukraine but also globally. This shift is influenced by technological
advancements, societal changes, and economic developments. Let's explore some
of the current professions that are gaining prominence both in Ukraine and abroad.

In Ukraine, there has been a noticeable surge in demand for professionals in
the IT sector. The country has become a hub for software development, with
numerous tech companies flourishing. Jobs related to software engineering, data
analysis, and cybersecurity are highly sought after. The IT industry offers
competitive salaries and a dynamic work environment, attracting young talents
across the country.

Another growing sector in Ukraine is the renewable energy industry. With an
increased focus on sustainability, professions in solar and wind energy have
become particularly relevant. Engineers, project managers, and experts in
renewable technologies are in demand as the country strives to diversify its energy
sources.

Abroad, the trends in current professions are often shaped by global markets.
In many developed countries, the healthcare sector is experiencing a surge in
demand for various professionals. The COVID-19 pandemic has emphasized the
importance of healthcare workers, but beyond that, there is an increasing need for
specialists in public health, biotechnology, and medical research.



Moreover, the field of digital marketing has witnessed substantial growth
internationally. As businesses expand their online presence, professionals skilled in
social media management, content creation, and search engine optimization are in
high demand. Remote work opportunities in digital marketing have also
contributed to the sector's popularity.

In both Ukraine and abroad, the field of e-commerce has become a significant
player in the job market. As online shopping continues to thrive, professionals in e-
commerce management, logistics, and customer service are essential for the
success of businesses. The ability to adapt to the digital marketplace is crucial for
those seeking opportunities in this field.

In conclusion, the landscape of current professions in Ukraine and abroad is
dynamic and diverse. While the IT sector is booming in Ukraine, healthcare, digital
marketing, renewable energy, and e-commerce are prominent fields internationally.
As the job market continues to evolve, individuals with versatile skills and the
ability to adapt to emerging trends are likely to find success in their chosen
professions.

1.3 Buxkonatu micjasaTekcToBi 3aBnanus. Complete post-text tasks.

METOJUYHI PEKOMEHALIT

v’ s mo2o wob npasuivho 6i0nogicmu Ha 3anumanHs npouumaime i
nepexnadime Y8aAMCHO MeKcC.

v’ Iepw nisic 6ionosioamu Ha 3aNUMAanHs, 6USHAYME OCHOGHI MeMU
mexcmy i cqhopmyniotime nUMAaHHs1, AKi 8U B8AHCAEME BANCTUBUMU
OJis1 PO3YMIHHSL.

v’ ITiokpecnimo éadxcausi paxmu, Oemani 4y NOHAMMS 6 MeKCmi

Answer the questions

1. How has the landscape of professions evolved in recent years, both in
Ukraine and globally?

2. What are the key factors influencing the shift in current professions, as
mentioned in the text?

3. In Ukraine, which specific professions within the IT sector are highlighted
as experiencing a surge in demand?

4. What are the reasons behind the growth of the renewable energy industry in
Ukraine, and which professions are particularly relevant in this sector?

5. How has the COVID-19 pandemic impacted the demand for healthcare
professionals, and what additional specialties are now in high demand in
developed countries?



1.4 BuBuutu MoBHi moaeJi. Learn linguistic models

METOMYHI PEKOMEHTALIT

Jlna moeo, wo6 eusuumu Gpaszu 4u c108a iH03eMHOI MO8U, HEOOXIOHO:

v' Ipasunvro npouumamu (Kopucmyumecs mpancKpunyicio aoo

nosmopiotime 3a OUKMOPOM);

v’ Bunucamu no o0HoMy Cl08Y HA APKYUii nanepy i Nogicumu Ha mi Micys,
Kyou uacmo 38epmaemucsi Baw noanso.
V' Bukopucmosytime memoo "3sykoeux acoyiayiu”. I[lompiono nioiopamu

00 C1108a cnig3gyuHe y piOHIl MO8I, NOMIM CKIACMU HEBEeIUKUL CIOHCEm i3

C108A-CNiB38YYYUsL [ NepeKiady.

Tell something about yourself.

Po3kaxiTe mochk npo ceode.

What are your biggest strengths and
weaknesses?

SIK1 Bai HaWCWIIBHIII W HAWCcIaon
CTOPOHHU?

Where do you see yourself in 5 years?

Jle Bu Oauute cebe uepe3 5 pokiB?

Why should we hire you?

YoMy MU OBUHHI HailHATH Bac?

What do you consider to be your
biggest professional achievement?

[Ilo B BBaxxaeTe CBOIM HAUO1IBITHM
npodeCIiHUM JOCATHEHHSIM?

Describe your dream job.

OnumiiTe poOOTy CBOET MPIi.

Why do you want to leave your current
job?

YoMy BU XOUETE MITH 3 TOTOYHOTO
MicCIIs poooTH?

What questions do you have for me?

Skiy Bac € 10 ME€HEe MUTaHH:A?

ITonepeani mocaau Ta KOMIeTeHIl

I worked as a designer in «Hell,
yeah» company before then.

Jlo 11p0ro s mpaliroBaB/ia B KOMIaHii
«Hell, yeah» B sikocTi nu3aiinepa.

During this working period I
achieved the next results.

[IpoTsirom 1150r0 poOOYOTO TEPioay 5
J0CAT/7a TAKUX Pe3yJIbTaTIB.

I quit this job because of...

S mimoB 3 1€l po60TH, TOMY IIO...




Ocooucmi axkocmi

« adaptable — nerko amanrytocs;

o flexible — ruyukuii/a;

e creative — KpeaTHBHUIA/a;

e communicative — TOBapUCHKHII/a;

o scrupulous — yBaxkHuii/a 10 neTane;

o persistent — 3aB3sTHI/a;

o team player — KOMaHJIHUI TpaBellb;

« responsible — BinoBigaNbHUN/A;

« open minded — BiAKpHUTHII/a 10 BCKOT'O HOBOTO.

1.5 IIpoumuraru aianor. Read the dialogue
METOIUYHI PEKOMEHJALII

v’ Il[06 nepexnacmu dianoe, 3'scytime, AKi nexcuuni oounuyi Bam
HeBi0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) BCI MONCIUBL 8APIAHMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHa4mMe KOHMEKCMYalbHe 3HAYCHHS HOBUX
JIEKCUYHUX OOUHUYD,

v' Bidpeoazyiime nepeknao y pazi HeoOXionoCmi.

Ilicna 3akinuenns npouumaume 20mo6ull 8apianm, BUNPABIAIOYYU JT02TUHI Ma
CMulicmu4Hi Hegiono8IOHOCHI.

Interviewer (I): Good morning! Please have a seat. Can you start by telling me a
bit about yourself?

Candidate (C): Good morning! Of course. My name is [Your Name], and |
recently graduated from [Name of University] with a degree in [Y our Field of
Study]. I've had internship experience in [Related Field], where I gained valuable
skills in [Key Skill 1] and [Key Skill 2].

I: That sounds great. Can you share with us why you are interested in this position?

C: Absolutely. I've been following your company for quite some time, and I am
impressed by the innovative projects you've undertaken. The position aligns well
with my skills, especially in [Specific Skill], and I believe I can contribute to the
team's success.

I: Wonderful. Can you give an example of a challenging situation you faced in
your previous job or during your studies and how you handled it?



C: Certainly. In my internship, we had a tight deadline for a project, and there were
unexpected technical issues. To address this, I organized a quick team meeting,
identified the root cause, and delegated tasks based on team members' strengths.
We managed to resolve the issues and meet the deadline successfully.

I: Impressive problem-solving skills. How do you handle working in a team?

C: I really enjoy working in a team environment. I believe in open communication
and collaboration. During my internship, I actively participated in team meetings,
shared ideas, and listened to others' perspectives. I find that diverse opinions
contribute to creative solutions.

I: Great to hear. Now, let's talk about your language skills. How comfortable are
you with using English in a professional setting?

C: I'm quite comfortable using English professionally. In addition to my studies, I
have experience communicating in English during my internship, where I had to
collaborate with international team members. I also regularly read professional
articles and attend webinars in English to enhance my language skills.

I: That's excellent. Finally, do you have any questions for us?

C: Yes, I do. Can you tell me more about the company culture and opportunities
for professional development?

I: Certainly. Our company values collaboration and innovation. We provide
ongoing training and development programs to help our employees grow in their
careers.

C: That sounds fantastic.
I: Well, thank you for coming in today. We will be in touch soon.

C: Thank you for the opportunity. I look forward to the possibility of working with
your team.

1.6 Cxkuaacrtu BiaacHuii giaaor. Write your own dialogue
METOIHYHI PEKOMEHJALII

Hanucanus oianozy "Cnigbecioa na pobomy" easxcnueo npogooumu y
8I0N0BIOHOCMI 3 KOHKPEMHOK CUMYAYIclo ma po32110amu K1o4o08l acnekmu.
Ocb Oesiki MemoOuyHi peKoMeHOayii, sKi MOHCYMb O00ONOMOSHU BAM ) YbOMY .

v’ 3pobime nonepeoniti ananis:



Busnaume xapaxmepucmuku po60o4020 micys ma Kuouo8i HagUuKU, sKi
pobomooaseyb UyKae.

Pozenaneme xapaxmep cumyayii cnisbeciou (popmanvua, Hegpopmanvha,
nepuwiuil eman, 3aKIOYHA cnisbecioa mowjo).

v' Cmeopimb nepconaici.

Po3pobimv nepconanvrocmi o kanouoama ma pobomooasys. Pozenanome ix
¢oHn, 0oceio ma ocobucmi pucu.

v’ Busnaume memy cniebeciou.

Cnpsamytime 0ianoe Ha 00CACHEHHs Ne8HOI Memu, MmaKoi K OYiHKa HABUYOK,
nepegipxa npogecitinoi nio2omoexu, 6CMAaH0BIeH s KYIbmMYpPHOI 8iON08IOHOCMI
moujo.

V' Buxopucmosytime peaibii NUMaHHs.:

v' Po3pobimb cmpykmypy 0ianozy:

V' Bukopucmosyiime npogheciiny mepminonoziio:
v’ ITiompumytime npupoomio mMogy:

Cnpobytime, wo6 dianoe uzniadas npupooHo ma adanmye8ascs nio CMub
CRIIKYB8AHHS 000X CMODIH.

v' Bpaxosyiime ncuxono2iumi acnekmi:

Pozensineme emoyitinuii cman nepconasicie ma 8paxogyume ncuxono2iyni
HIOAHCU 83AEMOOII.

v’ 3abeszneume po3sumok cioxcemy:
v’ 3asepuimo Oianoz 6i0KpuUMuM 3aNUMAHHAM.

He 3abysaiime, wo peanicmuunicms ma KOHKPEMHICMb € KII0Y08UMU
KOMNOHEHMaMu YCniuHo2o 0ianozy.

1.7 IlpoumuTtaTu i mepeKJIacTu 3pa3ok pesrome. Review and
translate a sample CV

METOIMYHI PEKOMEHTALIIT

v’ II[o6 nepexnacmu pesiome, 3'scytime, aKi iekcuuti oOunuyi Bam
HeBI0OMI, GUNUULIMb iX, 3HAUOIMb Y CIOBHUK) BCI MONCIUBL 8APIAHMU
nepexknaoy;



v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYaibHe 3HAYCHHS HOBUX
JIEKCUYHUX OOUHUYD,
v' Bidpeoazyiime nepeknao y paszi HeoOXioHoCmi.

Ilicna 3aKinuenns npouumaume 20mo6ull 8apianm, BUNPABIAIOYYU JT02TUHI Ma
CMUliCMu4Hi He8iono8IOHOCHI.

[Your Name]
[Your Address]
[Your Email Address]
[Your Phone Number]
[LinkedIn Profile/Other Relevant Links, if applicable]
Objective:

Highly experienced and results-driven financial professional seeking the
position of Financial Director in an international trading firm. Bringing extensive
expertise in financial management, strategic planning, and international finance to
contribute to the company's growth and success.

Professional Experience:

Financial Director | XYZ International Trading Ltd, City, Country |
MM/YYYY - Present

Spearheaded financial operations for a global trading company with a
turnover of $X million annually.

Implemented cost-effective measures, resulting in a X% reduction in
operational expenses.

Directed financial planning, forecasting, and budgeting processes, ensuring
alignment with corporate objectives.

Developed and maintained relationships with international financial
institutions to secure favorable terms for trade finance.

Senior Financial Analyst | ABC Trade Solutions, City, Country |
MM/YYYY - MM/YYY

Conducted financial analysis and provided strategic insights to support
decision-making processes.



Collaborated with cross-functional teams to optimize working capital and
streamline financial processes.

Prepared comprehensive financial reports for executive review, including
variance analysis and recommendations for improvement.

Education:

Master of Business Administration (MBA) in Finance
[University Name], City, Country | MM/YYYY - MM/YYYY
Bachelor of Science in Accounting

[University Name], City, Country | MM/YYYY - MM/YYYY
Certifications:

Certified Public Accountant (CPA)

Chartered Financial Analyst (CFA)

Skills:

Financial Strategy and Planning

Budgeting and Forecasting

Risk Management

Financial Analysis and Reporting

International Finance

Cash Flow Management

Trade Finance

Mergers and Acquisitions

Compliance and Regulatory Affairs

Leadership and Team Management

Languages:

Fluent in English and [Other Relevant Languages]

Professional Memberships:



Member, [Relevant Professional Associations]
References:
Available upon request.

This resume template provides a general structure. Make sure to tailor it to
your specific experiences, achievements, and the requirements of the job you are
applying for. Use quantifiable metrics whenever possible to highlight your
achievements and impact in previous roles.

1.8 Ckuaacru BaacHe pestome. Create your own CV
METO/IHUYHI PEKOMEHJALII
v’ 3pobime nonepeonit ananis:

Ouyinims 8uUMO2U KOHKPEMHOI 86AKAHCII ma 8U84imsb OCHOBHI 3A80AHHS, SKI
6X008mb Y YYHKYIOHANbHI 0008 '93KU PIHAHC08020 Oupekmopa.

3'acyume ocobausocmi MidicHapoOOHO20 PIHAHCOBO20 YNPABTIIHHA MA
MIDHCHAPOOHOI mope2isi.

v' Cmeopimb nepconanizosanuti 06'ckmus.

Brrouime kopomxuii 06'ekmus, wjo susHawae sauly memy 8 HouLyKy pobomu
ma K 8aula ekcnepmu3a 8ionoeioac nompeoam KOMNAawii.

V' Buoinime Knrouo8i HA8UYKU:

Iliokpecnimob 6asxcausi HaguuKU, Maki K cmpameziuHe QiHancose NiaHy8aHHs,
VIPAGIIHHA PUSUKAMU, MIHCHAPOOHUU (DIHAHCOBUL AHATL3, MOP2iBse MOWO.

v’ Buceimnims npogecitinuii 00ce6io.

JlemanvHo onuwims cgitl 00C8i0, 30CepedHCYIOUUCH HA OOCACHEHHAX Ma 6NIUGI,
3p0baeHOMY HA NONEPeoHix pobOUUX MICYSIX.

Buoinimov npoexmu, nos'sazani 3 mixcHapooHoo mopeienero ma ginancamu, wo
8U 80AL0 BNPOBAONCYBATIU.

V' Buxopucmogytime KOHKPemHi MempuxiL.:

Bxnouims konkpemui yugpu ma mempuku, sKi 8i006paxcaromov 6aul 6HeCOK y
Ginancosuil ycnix nonepeonix npoeKmis 4u KOMNAaHill.

v' I[Ipodemoncmpyiime MOBHY KOMNEMEHMHICMb:



Buceimnimo ceoro 30ammuicms npayroeamu 3 MiXCHAPOOHUMU KOMAHOAMU MA
BUKOPUCMOBYBAMU MOBU, SIKI 8ANCIUBL 015 MIHCHAPOOHOI KOMYHIKAYII.

v' Braszyiime npoceciiini cepmughixamu ma oceimy:

Jlooaemubcsa ingpopmayin npo cepmudgpiamu, maxi ax CFA yuu ACCA, a maxoorc
OCBIMHI OOCACHEHHSL.

v’ 3asepuimo 3 pozoinom "Inwa ingpopmayin”:

Jlooatime po30in, oe eu modxceme 6kazamu 000amKo8y iHpopmayiro,
Hanpukiao, 3HaAHHS MO8, YIeHCMBO 8 NPOPECIIHUX OPeaHI3aYISAX YU BOIOHMEPCbKA
OisLIbHICb.

v’ Ilepesipme ma aoanmytime:

Pemenvho nepeenanoeme pestome, nepekonaiimecs, wo 8u GUKOPUCATU
mepMiHu ma @pasu, sAKi € 3pO3yMITUMU OJisL MIHCHAPOOHO20 AYOUMOpIi.

v’ 3eepmatime ysazy na oemani.

Jlompumytimecs akademiunoeo ma npoghecitino2o hopmamy, ciiokyiime 3a
2PamMamuKo ma cmpyKmypoo mexkcmy.

Hanucanns pesziome — ye 8axciuguii eman y noutyky pooomu, momy 8aniCiueo
gKIacmuU 00OCMAMHbO 4acy ma 3yCuilb Ol CMBOPEHHS eheKmUusHo20 ma
npusadIu8020 OOKyMeHma.

Tema 1.2 Ykpaina B cBiti (10 rox)

Merta: cucremaTu3yBaTH 3HaHHS 3 TeMu: " YKpaiHa B CBiTi ", YOCKOHAIIOBATH
HAaBUYKU YUTAHHS, MUCEMHOI0 Ta J1aJIOrTYHOrO MOBJICHHS.

3micT camocCTiiiHOI po0oTH

1.1. TIpoumTaiiTe HacTYIHI peUCHHS Ta BU3HAYTE, YU € BOHU MPABAUBUMH YU
HEMpaBIUBUMU. SIKIIIO peUCHHS HEMPaBAUBE, BUIPABTE TOMUJIKHU.

1.2. TlpouutaTu 1 nepekyiacTv TekcT. J{aTu BiAMOBII HA 3alTUTAHHS J10 TEKCTY.

1.3. BukoHatu TecT.

1.4. HaszBatu Bamrory

Jimepamypa:

1. Iiopyunuku ma HaguaibHi NOCIOHUKU:
e "Ukraine: History, Culture, Economy" by Oksana Kushnir.



e '"Ukraine in the World: A Brief Guide" by Mykhailo Hrushevsky.
2. Cmammi ma mexcmu:
e "Ukraine's Role in International Relations" - anani3 poni Ykpainu y
MDKHApOJHUX BITHOCHUHAX.
e "Economic Development in Ukraine" - TeKCT mpo eKOHOMIYHUN PO3BUTOK
KpaiHH.
3. [ooamkoei pecypcu:
e Bukopucranns onnaitH-pecypcis Tunny BBC, The Guardian uu ananoriyaux
JUIsl OTPUMAHHS aKTyallbHOI 1H(pOpMaIlii mpo YKpaiHy B CBITOBOMY
KOHTEKCTI.

1.1 IlpounTaiiTe HACTYIIHI pEYCHHS TA BU3HAYTE, UM € BOHH
NMPaBIUBUMM UM HENMPABAUBUMMU. SIKIIIO peYeHHSI HeMMPaBAUBe,
BUINIpaBTe NOMUJIKH. Read the following sentences and determine
whether they are true or false. If a sentence is false, correct the
mistakes.

METOMYHI PEKOMEH/TALIT

v w06 npasuivHO SUKOHAMU HACMYNHE 3A60GHHA CKOPUCAUMECs
NOATMUYHOI0 Kapmoio YKpainu.

Read the following sentences and determine whether they are true or false.
If the sentence is false, correct the mistakes.

1. Ukraine is located in South America.
2. The Carpathians are a mountain range located in Ukraine.
3. The Dnipro is the largest river in Ukraine.
4. The Crimean Peninsula is located in the west of Ukraine
1.2 TIlpoumTaTH i mepexkJgacT TeKCT. /[aTH BiANOBIAI HA 3aNIMTAHHSA
10 TekcTy. Read and translate the text. Provide answers to the

questions related to the text

METOIMYHI PEKOMEHTALIIT

v’ Ilo6 nepexniacmu mexcm, 3'acyime, SKi n1eKcudni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) 8CI MONCIUBL 8APIAHMU
nepexknaoy;

V' IIpayioouu 3 mexcmom, 6U3HAUMe KOHMEKCIMYAIbHe 3HAYEHHS HOBUX
JIeKCUYHUX OOUHUYD,



v’ Ilepeknadime abzay, 36epmaroyu yeéazy Ha CMUIiCmMuKy ma
npasuibHicmv n006Y008uU peuelb PIOHOI MOBOI);
v' Bidpeoazyiime nepeknao y pazi HeoOXionocmi.

Ilicna 3aKinuenns npouumaume 20mo6ull 8apianm, BUNPABIAIOYYU JT02TUHI Ma
CMuUlicmu4Hi HegioNno8iOHOCHI.

Ukraine's Engagement in International Organizations

Ukraine actively participates in various international organizations, fostering
collaboration and contributing to global initiatives. This involvement highlights
Ukraine's commitment to international cooperation and its role in addressing global
challenges.

One key organization Ukraine is a member of is the United Nations (UN).
As a member state, Ukraine collaborates with other nations to address issues like
peacekeeping, humanitarian aid, and environmental sustainability. This
demonstrates Ukraine's dedication to upholding international law and engaging
diplomatically on the world stage.

Moreover, Ukraine actively contributes to the Organization for Security and
Co-operation in Europe (OSCE). Through its participation, Ukraine works to
enhance regional stability, resolve conflicts, and strengthen democratic institutions.
The OSCE provides a platform for dialogue, enabling Ukraine to address security
challenges and promote human rights both domestically and internationally.

On the economic front, Ukraine is a member of the World Trade
Organization (WTO). This membership facilitates international trade, encourages
economic growth, and ensures adherence to fair trade practices. The WTO serves
as a forum for Ukraine to negotiate trade agreements and address global trade-
related issues.

Additionally, Ukraine has an associate membership with the European
Union (EU). This partnership extends beyond economic ties, aiming to deepen
political cooperation, foster democratic reforms, and strengthen people-to-people
connections. Ukraine's pursuit of closer integration with the EU reflects a
commitment to shared values and a vision of a prosperous future.

In conclusion, Ukraine's active participation in international organizations at
the B1 level showcases its dedication to global cooperation and its role in shaping
a more inclusive and secure world. Through collaboration and engagement,
Ukraine contributes to international efforts aimed at addressing complex issues and
building a better future for all.

Answer the questions

4. What are some examples of global initiatives that Ukraine contributes
to through its active participation in international organizations?

5. How does Ukraine demonstrate its commitment to international
cooperation within the United Nations (UN)?



6. What specific issues related to peacekeeping, humanitarian aid, and
environmental sustainability does Ukraine address as a member state
of the UN?

7. In what ways does Ukraine actively contribute to the Organization for
Security and Co-operation in Europe (OSCE) to enhance regional
stability and resolve conflicts?

8. How does the OSCE provide a platform for Ukraine to engage in
dialogue and address security challenges and human rights concerns?

9. What role does Ukraine play within the World Trade Organization
(WTO), and how does its membership benefit the country's economic
growth?

10.Can you provide examples of how the WTO serves as a forum for
Ukraine to negotiate trade agreements and address global trade-related
issues?

1.3 Buxonartu tect. Take a test

METOIMYHI PEKOMEHTALIIT

v’ Ilepw nigie nouamu 6i0n0Gi0amu, Y8aAdx’CHO Npouumaiime 6cCi 3anumants
mecmy. ILle Oonomoowce eam opicHmyeamucs ma po3yMimu 3a2anbHuti
KOHMeKCm 3a60aHb.

v’ Ilounimo mecm 3 3a60amv, AKi 6am 6I00MI Ma Le2Ki.

v’ Veadicne uumanns numans € KiOY08UM eleMeHmMoM. 38epmatime y8azy Ha
KII0Y08l Cl08a ma IHCMPYKYii, SAKI MONXCYmMb 6KA3y8amu HA NPAGUTIbHUU
sapianm 8i0nosioi.

v’ Ilepe0 mum sx nepexooumu 00 HACMYNHO20 3A60AHHA, Nnepesipme C60L
8ionosioi. Ilomunku moxcyms Oymu 6useleHi ma 6unpasieHi 8ice Ha
no4amxy.

V' JlesKki numanns MOX’Cymo GUMA2AMU Y8ANCHO20 SUSHEHHS MEKCMY Uil 6UO0PY
Haubinbw nioxooawoi aremephamueu. byobme ygasxcHumu 0o oemaieil.

v' He gionosioaiime nayaao

Choose the correct option a, b, c or d
1. Which English-speaking country is NOT a member of the European Union?
a) United Kingdom
b) United States
c) Canada

d) Australia



2. What is the capital of Canada?
a) Sydney
b) Ottawa
c) London
d) Washington, D.C.
3. Which English-speaking country has the largest economy in terms of GDP?
a) United Kingdom
b) Canada
c¢) United States
d) Australia
4. What does NAFTA stand for?
a) North Atlantic Free Trade Agreement
b) North American Free Trade Agreement
c) National Association for Financial and Trade Advancements
d) New Agreement for Trade Advancements
Correct the false statements
5. The United States is a member of the Commonwealth of Nations.
True / False
6. Canada is the second-largest country in the world by land area.
True / False
7. The United Kingdom does not use the euro as its currency.
True / False
8. Australia is a member of ASEAN (Association of Southeast Asian Nations).
True / False

Connect the countries with their capitals



9. United Kingdom a) Canberra

10.United States b) London
11.Australia c¢) Washington, D.C.
12.Ireland d) Dublin

1.4 Ha3Batu Baswory. Identify the currency

METOMYHI PEKOMEHTALIT
ﬂﬂﬂ 6UKOHAHHA SClgaaHHﬂ CKopucmazZmeCﬂ:

v' Benuxuii aneno-ykpaincokuii ciosnux / B. K. Mwoanep. — K., 2012
v’ ounaiin cnosnux "Longman Online Dictionary"
v’ enexmponnuil cnosnuxk ABBYY Lingvo

The currency names of the mentioned countries.

The currency of the United States.
The currency used in Australia.

The currency of Canada.

The currency of the United Kingdom.
The currency used in New Zealand.
The currency of Ireland.

The currency used in South Africa.
The currency of Jamaica.

A e A A ol S o

. The currency used in Singapore.

10 The currency of the European Union (used by some English-speaking
countries).

Tema 1.3. [distoBa mogopo:x 3a kopaoH (10 rox)

Mera: cucremaTtu3yBaTd 3HaHHA 3 Temu: "J[imoBa mMOJOpOXK 3a KOpJOH",
YAOCKOHATIOBATH HABUYKW YUTAHHS, MUCEMHOI0 Ta J1aJIONTYHOTO MOBJICHHS.

3micT camocCTiiiHOI po0oTH

1.1. TIpouwnTaTtu TekcT. JlaTu BiAMOBIAI HA 3alIUTAHHS O TEKCTY.

1.2. TIpoumTaTtu mianor. 3a 3pa3koM CKJIACTH BJIACHMI IiaJior.

1.3. BukoHaTu TecT

1.4. Cknactu ece 3a 3pa3KoM.

1.5. TIlpoumTaTtu mianor. 3a 3pa3KoM CKJIACTH BJIACHUM J1aJIOr.
Jimepamypa:



1. Iliopyunuxku ma naéuaibHi NOCIOHUKU:

e "Business Travel English" by Andrea B. Geffner.

e "English for Business Travel" by Evan Frendo.

2. Yumanna ma mexcmogi mamepianu:

e "Essential Tips for Business Travelers" - crarti abo 010ru Ha TEMy KOPUCHUX
nopaj AJis IUTOBUX TOTOPOXKEH.

e '"Navigating International Business Etiquette" - TexcTu npo MiKHApOIHUN
O13HEC ETUKET.

3. Hianozu ma mosenienusn:

e "Business English Dialogues: Making and Changing Plans" - g
BJIOCKOHAJICHHSI HABUYOK JILIOBOT'O CHUIKYBAaHHS.

e "Creating Your Own Business Dialogues" - npakTu4Hi 3aBJaHHA 31
CTBOPEHHS JIJIOBHX JI1aJIOT1B.

4. Ece 3a 3pazkom:

e "The Impact of Business Travel on Professional Development" - maTtepianu
Ta 3pa3Ku JJI1 HAMCAHHS €Ce Ha TEMY BIUIMBY JUIOBUX MOi370K Ha
npodeciiiHuil pO3BUTOK.

5. Ayoiomamepianu:

e IlpocnyxoByBaHHS ayAi03aMKCiB MPO ALIOBI MOI3JKH JJISI TPEHYBAHHS
HAaBUYOK CIIyXaHHS Ta PO3YMIHHS 11aJIOT1B.

1.1 IIpoumTtaTu TeKCT. /laTH BIANOBIAI HA 3ANIUTAHHSA 10 TEKCTY.

Read the text and answer the questions
METOIHYHI PEKOMEHJALII

v’ 106 nepexnacmu mexcm, 3'acyime, AKi 1eKcudni oounuyi Bam
HeBi0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) BCI MONCIUBL 8APIAHMU
nepexknaoy;

v' Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYalbHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,

v’ Ilepeknadime abzay, 36epmarodu y6azy Ha CMuIiCmuKy ma
npasuibHicms n006y008uU peuelb PIOHOI MOBOI);

v' Bidpeoazyiime nepeknao y paszi HeoOXionoCmi.

v’ st mo2o wo6 Kopekmuo 10n08Iioamu Ha 3aNUMAanHs, Y8ANCHO
npouumatime meKkcm

Business Trip: A Journey Beyond the Office

Hello, dear readers! Today, let's delve into the world of business trips —
those exciting yet sometimes challenging journeys that professionals embark upon



for work. If you haven't been on one yet, don't worry; you'll likely find yourself in
this situation sooner or later.

Preparation: The First Step

Before jetting off to a new city or country, there's a lot to do. First things
first, you need to ensure all your documents are in order. Passport? Check. Visa?
Check. It might sound basic, but trust me; overlooking these things can turn your
trip into an unexpected adventure of a different kind.

On the Move: Navigating Unfamiliar Territory

So, you've landed in a new place, maybe a bustling metropolis or a quaint
town. The first challenge? Finding your way around. Maps and navigation apps
become your best friends. And don't shy away from asking locals for directions.
They usually appreciate a polite "Excuse me, can you help me find...?"

Settling In: Home Away from Home

Once you've conquered the city streets, it's time to settle into your temporary
abode. Business hotels are tailored for professionals like you — comfy beds, Wi-Fi,
and sometimes even a small office space. Remember to double-check your
reservation details; arriving at midnight to find no room can be a real mood-killer.

Dining Adventures: Beyond Room Service

Now, let's talk about food. One of the perks of a business trip is the chance
to savor local cuisine. Venture out from the hotel, find a cozy restaurant, and
explore the menu. If you're unsure about what to order, don't hesitate to ask the
waiter for recommendations. It's a small step for your taste buds, but a giant leap
for your culinary experience.

Money Matters: Banking in a Foreign Land

Last but not least, managing your finances. Currency exchange rates can be
tricky, so it's wise to familiarize yourself with them. Local banks are your go-to for
secure transactions. Remember, safety first — guard your credit cards and personal
information like a treasure.

Conclusion: Work, Explore, Repeat

In conclusion, a business trip isn't just about meetings and presentations. It's
a journey that blends work and exploration. So, whether you find yourself in a
bustling city or a tranquil town, approach each day with a mix of professionalism



and curiosity. After all, you might just discover a new favorite dish or a hidden
gem 1in the midst of your business endeavors.

Safe travels, fellow professionals!

1. What is the main focus of the text "Business Trip: A Journey Beyond the
Office"?

2. Why does the author emphasize the importance of ensuring all documents
are in order before a business trip?

3. According to the text, what are some challenges business travelers might
face when arriving in a new place?

4. How does the text suggest overcoming the challenge of navigating
unfamiliar territory in a new city or town?

5. What are some features mentioned in the text that business hotels typically
offer to professionals?

6. Why does the author advise double-checking reservation details when
settling into a temporary abode?

7. How does the text highlight the opportunity for business travelers to explore
local cuisine during their trips?

8. What precautions does the text recommend for managing finances in a
foreign land, especially when it comes to banking?

1.2 IIpoumurtarTu aianor. 3a 3pa3koM CKJIACTH BJIACHUM AIAJIOT.

Read the dialogue. Use the example to create your own dialogue
METOIHYHI PEKOMEHJALII

v’ Il[06 nepexnacmu dianoe, 3'scyiime, AKi nexcuuni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) 8CI MONCIUBL 8APIAHMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYabHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,

v' Bidpeoazyiime nepeknao y paszi HeoOXionoCmi.

Exploring the City

Tom: Hi there, Susan! Have you had a chance to explore the city since you
arrived?

Susan: Hey, Tom! Yeah, a bit. ['ve been wandering around the neighborhood. It's
quite lively.

Tom: Nice! Anything interesting you've discovered?



Susan: Well, there's a cozy café on the corner. I had a cappuccino there this
morning. Great start to the day.

Tom: Sounds good! I've been meaning to try some local places too. Any
recommendations?

Susan: Definitely check out that café. And there's a fantastic Thai restaurant a few
blocks away. I'm planning to go there for dinner.

Tom: Thai sounds perfect! What's the name of the place?
Susan: It's called "Siam Delight." They have amazing pad Thai.

Tom: Great! I'll give it a try tonight. By the way, have you figured out the public
transportation around here?

Susan: Yeah, there's a bus stop just around the corner. I took a bus to the city
center this morning. It's quite convenient.

Tom: That's good to know. I was thinking of visiting the museum downtown. Do
you know how to get there?

Susan: Oh, the museum is fantastic! Take bus number 15 from the stop, and it'll
drop you off right in front of it.

Tom: Perfect! I'll do that. Thanks for the tip
Susan: No problem! Anything else you want to know about the city?

Tom: Not for now, but if you hear about any cool events or places, let me know.
I'm up for exploring.

Susan: Absolutely! Enjoy your day, Tom.
Tom: You too, Susan! Maybe we can check out that café together sometime.
Susan: Sounds like a plan. See you around!

METOJUYHI PEKOMEHIALII

v' Busnaume memy 05 0ianozy.
v’ Vmounime konmexcm pozmosu. [e 6i00ysaecmuvcsi Oisl.

Ilepconaoici: Cmeopimsb 08a 4imKko UPANCEHUX NEePCOHAIICT 3 PIZHUMU
Xapakmepamu 4u mouKamu 30py, oo 3pobumu 0ianoe Yyikagum.

v' Buznaume 0CHOSHY Meny pO3MOGU.



1.3

v

v

v

v

v

36epHimsb ysazy Ha cmuib MOGIEHHs nepCcoHaxcie. Bin mooice 6ymu
Gopmanvrum, HeghopManbHUM, OIANEKMUYHUM, 3AEHCHO 8I0 KOHMEKCM)Y.
3aoxouyime UKOPUCMAHHS PI3HUX MOBHUX KOHCMPYKYIU, HOBUX CJli8, (hpas,
woo niosuwumu 6a2amocpaHHicms MO8U Y4aACHUKIS.

3axinuims dianoe max, wjob 6iH Mas 102iuHe ma NPUPoOOHe 3a6ePULCHHSL.

Buxonartu tecr. Take a test.
METOIUYHI PEKOMEHIALIT

Yeaoicno yvumaiime numanns.: Ilepwi 3a éce, y8axcHo npouumaiime KodxicHe
numanHs nepeo eubopom 8ionogioi. Bpaxosyiime 6ci demani ma ymouHeHHsI.
He nocniwatime gionosioamu. /[aiime cobi 0ocmamHbo yacy O0Jisl Y8a*HCHO2O
PO3271510Y KOHCHO20 NUMAHHS ma 8UO0PY 8i0N08IOL.

Axwo € HeguzHaueHicmb aO0 NUMAHHs, YMOYHUMU X nepeo 8UubOpoM
8i0N08IOI.

Posenauvme 6ci numanns i oyinimo ix cxknaonicms. Moowcauso, eam
3axoyemuvcsi CnOYamKy 8i0N0Gicmu Ha mi, sIKi 6amM 30ar0MbCsi MeHUL
CKAAOHUMU.

byovme ysasicnumu 0o oemanet

In a hotel

1. Where can you find a receptionist in a hotel?

a) In the restaurant

b) In the lobby

¢) In the swimming pool

2. What do you need to make a hotel reservation?

a) Passport and money

b) Phone number and address

c) Ticket and map

3. How would you ask for an extra pillow in English?

a) "Can I have one more pillow, please?"

b) "Where is my pillow?"

¢) "Do you like my pillow?"

4. What is the purpose of a "Do Not Disturb" sign?



a) To request room service

b) To indicate that the room is vacant

c¢) To prevent housekeeping from entering the room
5. How do you pay for your room at most hotels?

a) With a credit card or cash

b) With a passport

c) With a room key

6. What is the meaning of "check out" in a hotel context?
a) To inspect the room

b) To leave the hotel after settling the bill

c¢) To check the availability of rooms

7. Where might you find a minibar in a hotel room?
a) In the bathroom

b) Under the bed

¢) In a small refrigerator in the room

8. What does "concierge" do in a hotel?

a) Cleans the rooms

b) Helps guests with information and arrangements
c¢) Cooks meals for guests

9.What is the purpose of a hotel's "amenities"?

a) The cost of staying in the hotel

b) Services and features offered by the hotel

¢) The number of rooms in the hotel

10. How would you ask for directions to the hotel in English?

a) "Can I have a map?"



b) "How much is a room?"

c) "How do I get to the hotel?"

1.4 Ckaacru ece. Write an essay. Use the example

METOJUYHI PEKOMEHJALIT

V' Bukopucmosyiime 6cmyn, ujo6 npuseprymu y6azy yumaud.

v’ HcHo eusnaume 201061y OYMKY U NO3UYLIO, AKY 6u Oyoeme
sucnosnosamu 6 ece. Hanpuxnao, "Biogioysanns pecmopanie ne nuuie
3A0080JIbHAE 201100, ane | pO3UWUPIOE MOBHULL MA KYIbmMypPHULi 00C8io. "

v’ Opeanizytime napazpaghu:

v' Ece mae Oymu pi3HOMAHIMHUM 34 BUKOPUCTAHHAM CIL6 | 8UPA3ILE.
Bukopucmogyiime pi3ni cuHoHiMU, npukKmMemuuKy ma @pasu 0us Onucy
ammocghepu, cMaxKy ma 8pajiceHb.

v' Jlooatime 00 6auio2o ece KOHKpemHi RPuKiaou, sKi iocmpyroms eauii
OYMKU.

v' Buceimaims éauty mesy demanvHiuie, HA0A0YU apeymMeHmu ma
nosicHeHHs. Bu mooceme ob62coeopumu, sk came pecmopan Moxjice
BNIUBAMU HA MOBHUL | KYJIbMYPHUL 00CEIO.

V' Bucnoeox mae Oymu niocymxom eauioi oymxu. ITiokpeciime 2ono6nmi ioei
ma 3anuuime Yumada 3 OYMKoO0, Wo 8u xoueme HuUM HOOLTUMUCS.

v’ Ilepesipme sauie ece na 2pamamuyni ma CMuIICIMUYHI NOMUJIKU.
3pobimwb nay3y neped nepeziidom, woo Mamu C8ixHcull no21s10 Ha MeKCm.

v’ Jlooatime ocobucmuil enemenm

v’ Jlooatime 0o 6auio2o mekcmy aymenmuyni eupasu ma pasu, woo
NIOHAMU pigeHb 8auUl0i MOBHOI 6NPABHOCMI.

Essay

Dining out in a restaurant is not just about satisfying one's hunger; it's an
experience that engages the senses and brings people together. For individuals at
the B1 level of English proficiency, describing a restaurant experience involves a
mix of basic vocabulary and expressions to convey the atmosphere, the food, and
the overall enjoyment.

To begin with, entering a restaurant can be an adventure in itself. The
ambiance, the aroma of various cuisines, and the soft hum of conversations create a
unique atmosphere. As one settles into a comfortable seat, the menu becomes a
gateway to a culinary journey. Basic phrases like "I would like" and "Could 1



have" come in handy when placing an order, and it's essential to be clear about any
dietary preferences or restrictions.

The variety of dishes available often leads to delightful dilemmas.
Expressions such as "I'm torn between" or "I can't decide" showcase the typical
indecisiveness many face when confronted with a tempting menu. The waiter's role
becomes crucial at this point; being able to ask questions like "What do you
recommend?" helps in making a satisfying choice.

Once the meal 1s served, it's time to delve into the flavors. Words like
"delicious," "tasty," and "mouth-watering" can be used to describe the food.
Additionally, expressing appreciation for the presentation with phrases like "the
dish looks amazing" adds a personal touch to the dining experience.

Sharing a meal in a restaurant is also an opportunity for social interaction.
Simple phrases like "How's your meal?" or "This is so good, try some!" foster a
sense of camaraderie. Moreover, expressing gratitude at the end of the meal with
"Thank you, the food was excellent" or "We had a great time" adds a polite
conclusion to the dining experience.

In conclusion, going to a restaurant is more than just a culinary adventure;
it's an opportunity to engage with the richness of language and culture. For
individuals at the B1 level, mastering basic expressions related to ordering,
describing food, and socializing enhances the overall enjoyment of the dining
experience. So, next time you find yourself in a restaurant, don't just savor the
food; savor the language experience as well.

1.5 IpounTaTH giajgor. 3a 3pa3KoM CKJIACTH BJACHHUM Aiajor. Read
the dialogue. Create your own dialogue following the example

METOMYHI PEKOMEHTALIIT

v’ I[06 nepexnacmu dianoe, 3'scyiime, Aki nexcuuni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) BCI MONCUBL 8APIAHMU
nepexknaoy;

v' Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYalbHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,

v' Bidpeoazyiime nepeknao y paszi HeoOXioHoCmi.

At the Bank

Customer (C): Good morning! I'd like to open a new bank account.



Bank Teller (BT): Good morning! Of course, I'd be happy to help you with that.
Could you please provide some identification, like a driver's license or passport?

C: Sure, here's my driver's license.

BT: Great, thank you. Now, do you have a preference for the type of account you'd
like to open? We have savings, checking, and a variety of other options.

C: I'm thinking of opening a savings account. What are the interest rates?

BT: Currently, our savings account offers a 1.5% interest rate. It's a good choice
for those looking to save over the long term. Would you like more information
about any specific features?

C: That sounds good. Are there any fees associated with the savings account?

BT: No, our basic savings account doesn't have monthly fees. However, there
might be fees for certain transactions. I can provide you with a brochure that
outlines all the details.

C: Perfect. And can I access my account online?

BT: Absolutely. We offer online banking services, and you'll be able to check your
balance, transfer funds, and even set up automatic transfers.

C: That's convenient. How about an ATM card? Can I get one with this account?

BT: Yes, you can. We provide an ATM card with the savings account, and you can
use it to withdraw cash from ATMs and make purchases.

C: Excellent. What's the minimum balance requirement for this account?

BT: The minimum balance for our savings account is $100. However, there's no
penalty if it falls below that amount.

C: That works for me. Let's go ahead and open the savings account.

BT: Wonderful! I'll just need you to fill out this application form. It will only take
a few minutes.

C: Sure, I'll get that filled out. Thanks for your help!

BT: You're welcome. If you have any questions while filling out the form, feel free
to ask.



Tema 1.3. Ino3emHa MmoBa B aijioBoMYy crijikyBaHHi. (10 romx)

Merta: 3aKpilIUTH JEKCUYHUN MIHIMYM, IpaBUJIa i TUIIA HAITMCAHHS

JJIOBUX JIUCTIB; BIOCKOHAJIMTH BUKOPUCTOBYBATH I'paMaTUYHUN MIHIMYM Ha
MPaKTUIll, BeCTU Oecily 3a TEMOIO, POOUTH YCHE Ta MUChbMOBE MOBIJIOMIICHHS 3
TE€MH, CKJIaJaTH J170B1 JIUCTU Pi3HUX THUIIIB.

3micT camocCTiiiHOI po0oTH

1.1. Bukonatu Tect "Business correspondence"
1.2. TIlpoumtatu 1 mepekiactu TekcT " Business Etiquette ". JlaTu BiamoBial Ha
3alMTaHHS JI0 TEKCTA.

Jimepamypa:

1. Iiopyunuku ma HaguaibHi NOCIOHUKU:

e "Business English: A Complete Guide to Developing an Effective Business
Writing Style" by Andrea B. Geffner.

o "Writing Effective Business Letters: Memos, Proposals, and Emails" by
Nancy Flynn.

2. Yumanna ma mexcmogi mamepianu:

o "Effective Business Communication" - ctaTTi mpo e(peKTUBHY J1J10BY
KOMYHIKaIi1o.

e "Key Phrases for Effective Business Letters and Emails" - Tekct nins
BUBYEHHS KJIIFOYOBUX BUPA3iB y AUIOBUX JIUCTAX.

3. I'pamamuka ma npasuia HAnUCaAHHA:

e "Business Grammar, Style & Usage: The Most Used Desk Reference for
Articulate and Polished Business Writing and Speaking" by Alicia Abell.

e "The Elements of Style" by William Strunk Jr. and E.B. White - nns
3arajJbHUX MPABWI HAITMCAHHS.

4. Emuxkem ma popmanvnocmi:

e "Business Etiquette: 101 Ways to Conduct Business with Charm and Savvy"
by Ann Marie Sabath.

e "The Essentials of Business Etiquette: How to Greet, Eat, and Tweet Your
Way to Success" by Barbara Pachter.



1.1 Buxonatu tect. Take a test
METOIQUYHI PEKOMEHJALIII

Ilepw mixe nouamu gionogioamu, y8ajdcHO npouumaime 6ci 3aNUMAaHHs
mecmy. Ile Oonomooice eam opicHmysamucsi ma po3yMimu 3a2aibHULL
KOHMeKCm 3a60aHb.

Ilounims mecm 3 3a80anb, 5IKi 6am 8i100MI ma Je2Ki.

Yeaoicne uumanna numanv € xnouosum enemenmom. 3gepmatime y6azy Ha
KII0Y08l Cl08a ma IHCMPYKYii, SAKI MONXCYmMb 6KA3y8amu HA NPAGUTIbHUU
sapianm 8i0nosioi.

Ilepeo mum sk nepexooumu 00 HACMYNHO20 3AB0AHHS, Nepesipme C80i
8ionosioi. Ilomunku moxcymv Oymu 6useleHi ma 6unpasieHi 8ice Ha
no4amxy.

v ﬂeﬂKi NUMAHHA MONCYNb 8UMAcAMU YEAHCHOSO BUBHEHHA NEKCny YU 6M60py

v

Haubinbw nioxooawoi arbmeprHamugu. byobme ygsasxcHumu 0o oemaieil.
He gionosioaiime nayeao

Business correspondence
Yacmuna 1: Buobip 00nozo éipnozo eapianmy.

1. Dear Mr. Smith,

a) Yours truly,
b) Best regards,
c) Sincerely,

2. What is the appropriate subject line for a business email regarding a job
application?

a) My Resume
b) Hi there!
c¢) Meeting Tomorrow

3. In a formal business letter, where should you place the date?

a) At the end
b) In the middle
c) At the top

4. How should you address a person whose name you don't know in a business
letter?

a) Dear Manager,



b) To whom it may concern,
c) Hi

5. Which closing is most appropriate for a formal business letter?

a) Yours truly,
b) Cheers,
c) Best wishes

Yacmuna 2: 3anoeéHenna nponyckis.

6. Please the attached file and let me know your thoughts.

7. We appreciate your to our invitation to the conference.

1.2 IIpounTaTH i nepexacTu TekceT "' Business Etiquette ". latu
BIAMOBIi HA 3aIUTAHHSA 10 TeKcTa. Read and translate the text
""Business Etiquette." Provide answers to the questions related to the
text.

METOMYHI PEKOMEH/TALIIT

v’ 106 nepexniacmu mexcm, 3'scyime, AKi n1eKcudni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) 8CI MONCIUBL 8APIAHMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYaibHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,

v’ Ilepeknadime abzay, 36epmarouu yéazy Ha CMUIiCmMuKy ma
npasuibHicms n006y008uU peuetb PIOHOI MOBOI0;

v' Bidpeoazyiime nepeknao y paszi HeoOXiOHoCmi.

v’ s mo2o wob npasusivho 6i0nogicmu Ha 3anumanHs npouumaime i
nepexnadims y8aicHo mekc, 3gepmatime y8azy Ha 0emai.

Business Etiquette

In the fast-paced world of business, effective communication is essential.
Understanding and practicing good business etiquette can make a significant
difference in professional relationships and success. Here are some key aspects of
business etiquette:



1. Professional Greetings:

In business, the way you greet someone sets the tone for the entire interaction.
A firm handshake and maintaining eye contact convey confidence and
professionalism. Always use appropriate titles and last names unless you are
invited to use a first name.

2. Punctuality:

Time is a valuable resource in the business world. Being punctual shows
respect for others' time and demonstrates your commitment to the meeting or
appointment. If you are running late, communicate it promptly and apologize upon
arrival.

3. Communication SKkills:

Clear and concise communication is crucial. When writing emails or other
written correspondence, be mindful of your tone and grammar. In verbal
communication, listen actively, ask questions, and avoid interrupting.

4. Dress Code:

Dress appropriately for the professional setting. The dress code can vary
between industries, but it's always better to be slightly overdressed than
underdressed. Neatness and cleanliness are key.

5. Business Meetings:

Arrive prepared for meetings by reviewing the agenda in advance. Contribute to
discussions, but be respectful of others' opinions. Silence your phone and avoid
distracting behaviors to maintain focus.

6. Business Cards:

When exchanging business cards, do so with both hands and take a moment
to review the information. This small gesture shows appreciation and respect for
the person you are connecting with.

7. Networking:

Building professional relationships is essential in business. Attend
networking events, introduce yourself confidently, and show genuine interest in
others. Follow up with new contacts to reinforce connections.



8. Dining Etiquette:

If a business meeting involves a meal, familiarize yourself with basic dining
etiquette. Wait for everyone to be served before starting to eat, and use utensils
appropriately.

9. Respect Cultural Differences:

In the global business environment, cultural awareness is crucial. Be mindful
of cultural differences in communication styles, greetings, and gift-giving
practices.

10. Expressing Gratitude:

Show appreciation for opportunities, assistance, or collaboration. A simple
thank-you email or note goes a long way in building positive relationships.

Mastering business etiquette contributes to a positive professional image and
fosters successful interactions. As the saying goes, "manners maketh the man," and
in the business world, good manners can certainly make the professional.

Answer the questions

1. How does the way you greet someone in a business setting impact the
interaction according to the text?

2. Why is being punctual considered important in the business world,
according to the information provided?

3. What role does clear and concise communication play in business, and why
is it highlighted in the text?

4. How does the text advise individuals to handle dressing for a professional
setting, considering the variability in dress codes between industries?

5. What are some recommendations from the text for effective participation in
business meetings?

Temal.4. IHo3eMHa MOBa B IiJI0BOMY CHIJIKYBAHHI

Merta: 3aKpIlUTH JEKCUYHUI MIHIMYM, IpaBUJIa i TUIIA HAITMCAHHS

JJIOBUX JIUCTIB; YAOCKOHATUTU BUKOPUCTOBYBATH TpaMaTUYHUM MIHIMYM Ha
MPaKTUIll, BeCTU Oecily 3a TEMOIO, POOUTH YCHE Ta MUCHhbMOBE MOBIIOMIICHHS 3
TE€MH, CKJIaJaTH J170B1 JIUCTH PI3HUX THUIIIB.



3micT camocCTiiiHOI po0oTH

1.1 Bukonatu Tect Business correspondence

1.2 IIpoumntaTn Tekct Business Etiquette: Navigating Professional Interactions.
JlaTu BiJIMOB1/1 HA 3aMUTAHHS JI0 TEKCTY

1.3  IIpoumtaTtu mianor. CKJIacTu BIACHUHN A1a]0T 3a 3pa3KOM

1.4 IlpouwTaTu TEKCT ALIOBOTO JA3BIHKA 32 KOPJOH. 3a 3pa3KOM CKJIACTH
BJIACHUM TEKCT.

Jimepamypa:
1. Iiopyunuku ma HaguaibHi NOCIOHUKU:

"Business English: A Comprehensive Guide to Effective Communication"
by Mary Ellen Guffey, Carolyn M. Seefer.

"Effective Business Writing: A Guide for Those Who Write on the Job" by
Maryann V. Piotrowski.

Qumannua ma mexcmogi mamepiaiu:

"Business Etiquette in the Workplace" - ctarti npo eTukeT Ta npaBuia
BEJICHHS B3a€EMOJii B O13HEC-CEPEeIOBUIIII.

"Navigating Professional Interactions in a Global Business Environment" -
TEKCTH JAJIS1 PO3LUIUPEHHS JEKCUYHOTO 3aMacy Ta BUBYCHHS THIIOBUX BHPA3iB.
Jianozu ma moenennsn:

"Business Dialogues: Examples of Business English" - nHaBuanbni maTepianu
IS TIOKPAIEHHS] YCHUX HAaBHYOK Ta BUBUYCHHS TUIIOBHUX J1IOBUX BHPA3iB.

4. I'pamamuxka ma npasuia HANUCAHHA:

e "Business Grammar Builder" by Paul Emmerson - 17151 BUBueHHs
rpaMaTHYHUX CTPYKTYP, YACTO BUKOPUCTOBYBAHUX Y JIJIOBOMY
CHUIKYBaHHI.

5. Ilpuknaou oinoeux nucmie:

o "Effective Business Letter Writing" - HaBuanbHI MaTepiaik Ta OPUKIATU
JIJ1s1 BABUEHHS THUITIB JIJIOBUX JIUCTIB Ta IXHHOT'O HAIMMCAHHS.

1.1 Buxkonatu tect Business correspondence. Take a test Business
correspondence

METOIMYHI PEKOMEHTALIIT

v’ Ilosmopimb 0cHo6HI npasuia 6imanHs y Oi060OMY TUCTII.
v’ Ilosmopime ocnoeni abpesiamypu ma ii 3HAYEHHs 8 KOHMEKCmi 0i1068020

JAUCMYBAHHA.

v’ Jompumytimecs ¢hopmanvrocmi i cmpumanocmi y Oio80My TUCHIL.



V' Bukopucmosyiime npuemHi 6UCi08U, o MONCHA UKOPUCIOBYEAMU
3aKkn04eHHi 008020 aucma.

v’ 3eepnimo yeazy na epamamuuiy NOMUIKY 6 pe4eHHl ma eunpasme ii.

v’ Ilepw nigie nouamu 6i0n0Gi0amu, Y8AXNCHO Npouumaiime 6cCi 3anumants
mecmy. Ile Oonomoowce eam opicHmysamucsi ma po3yMimu 3a2aibHUlL
KOHMeKCm 3a60aHtb.

Yacmuna 1. Bubepimo npasunvnuii eapianm 6ionoeioi. Choose the correct
answer

1. Sk mpaBUIBHO BiI3HAYUTHU MOYATOK A1IIOBOTO JIKCTA?
a) Hi there,
b) Dear Sir/Madam,
c) Greetings!
2. 1o o3nauae abpesiatypa "CC" B KiHIIl JUCcTa?
a) Copy Circulation
b) Carbon Copy
c¢) Confidential Communication

3. SIx Ha3UBa€THLCSI OCHOBHA YaCTHHA AUIOBOIO JIMCTA, B K1 BH BUKJIAJA€TE
OCHOBHY 1H(OpMaIito?

a) Salutation

b) Conclusion

c) Body

Yacmuna 2: Ilpasoa uu xuba? Are the sentences true or false?

3. JliioBuUii TUCT 3aBXK/Y MOBUHEH OYTH (POPMAIBHUM 1 CTPUMAHUM.
a) True b) False

4. 3aroyioBOK A1JIOBOTO JIUCTA HE € O0OB'I3KOBUM €JIEMEHTOM.

a) True b) False

Yacmuna 3: 3anoenime nponycku. Fill in the blanks

4. Sk npaBUIBHO PO3MOYATH BipIIyBAaHHS BIAALTY 3aKJIFOUEHHs?



n

"Thank you for your time and

5. BumpaBte noMwiKy B HacCTynmHOMY pedeHHi: "I appreciate you're quick
response.”

Yacmuna 4: 3anoenimo nponycku ¢ oinoeomy aucmi. Fill in the blanks in the
business letter

6. 3anoBHITH NPOIYCKU B HACTYITHOMY J1JIOBOMY JIUCTI:
Dear [the name of the recipient],

I am writing to inquire about [the subject of the letter].

I would appreciate it if you could provide me with more information on
[specific question].

Thank you in advance for your attention to this matter. I look forward to
hearing from you soon.

Sincerely,
[your name]

1.2 IIpoyuTaT TeKCT. JlaT! BiANOBIAi HA 3aANIUTAHHSA /10 TEKCTY.
Read the text and answer questions on the text."

METOMYHI PEKOMEHTALIIT

v’ 106 nepexnacmu mexcm, 3'acyime, AKi n1eKcudni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) BCI MONCIUBL 8ApIAHMU
nepexknaoy;

V' Ipayioouu 3 mexcmom, 6U3HAUMe KOHMEKCYAIbHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,



v’ Ilepeknadime abzay, 36epmaroyu yeéazy Ha CMUIiCmMuKy ma
npasuibHicmv n006Y008uU peuelb PIOHOI MOBOI);

v' Bidpeoazyiime nepeknao y pazi HeoOXionocmi.

v’ st mo2o wo6 Kopekmuo 6i0n08ioamu Ha 3aNUMAanHs, Y8ANCHO
npouumaiime mexcm

Business Etiquette: Navigating Professional Interactions.

In the dynamic landscape of today's globalized business world, mastering
proper business etiquette is a key element for success. Business etiquette
encompasses a set of unwritten rules that govern professional interactions,
fostering a positive and respectful environment. For individuals at the B1 level,
understanding and applying these principles can significantly enhance their
professional image. Here are some fundamental aspects of business etiquette to
consider:

1. Communication:

Clear and concise communication is paramount in the business realm.
Whether drafting emails, participating in meetings, or engaging in casual
conversations, it's essential to articulate thoughts effectively. Maintain a
professional tone, avoid jargon that may be unclear to others, and always proofread
written communication.

2. Punctuality:

Being on time demonstrates reliability and respect for others' schedules.
Arriving promptly for meetings, appointments, and deadlines is a simple yet
impactful way to showcase professionalism. If unforeseen circumstances arise,
communicate delays in advance.

3. Dress Code:

Dressing appropriately for the workplace reflects a keen understanding of
the corporate culture. While attire may vary across industries, it's advisable to err
on the side of formality. B1-level professionals should strive for neatness and
modesty in their clothing choices.

4. Networking:

Building professional relationships is a cornerstone of success. Engage in
networking events with a genuine interest in others. Remember names, actively
listen, and exchange contact information when appropriate. Follow up with a
courteous email expressing gratitude for the connection.



5. Respectful Conduct:

Respectful behavior is integral to a positive work environment. Avoid
interrupting others during meetings, be mindful of personal space, and
acknowledge diverse perspectives. Demonstrating empathy and understanding
fosters a collaborative and inclusive workplace culture.

6. Business Meetings:

Participation in meetings requires active involvement. B1-level professionals
should prepare in advance, contribute thoughtfully to discussions, and avoid
distractions such as excessive phone use. Acknowledge others' contributions and
express gratitude for their input.

7. Conflict Resolution:

In a professional setting, conflicts may arise. B1-level individuals should
approach conflict resolution with diplomacy and tact. Address issues privately,
focus on solutions, and be open to compromise. Escalate matters through
appropriate channels if necessary.

8. Technology Etiquette:

In the digital age, technology is ubiquitous in business. Maintain proper
email etiquette, use technology responsibly during meetings, and be mindful of
cybersecurity. Respect colleagues' time by minimizing unnecessary emails and
prioritizing communication channels.

Answer the questions

1. Why is mastering proper business etiquette considered a key element for
success in today's globalized business world?

2. How does business etiquette contribute to fostering a positive and
respectful environment in professional interactions?

3. What role does clear and concise communication play in the business
realm, according to the text?

4. Why is being punctual emphasized as a simple yet impactful way to
showcase professionalism?

5. How does dressing appropriately for the workplace reflect an
understanding of corporate culture, as mentioned in the text?

6. Why is building professional relationships described as a cornerstone of
success in the text?



7. What are the suggested actions for effective networking, as outlined in
the text?

8. How does respectful conduct contribute to creating a positive work
environment, according to the text?

1.3I1pouuraTu giajgor. CKIacTH BJACHUN AIaJI0T 32 3Pa3KOM.
Read the dialogue. Create your own dialogue following the
example.

METOMYHI PEKOMEH/TALIIT

v’ I[06 nepexnacmu dianoe, 3'scyiime, Aki nexcuuni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) 8CI MONCIUBL 8ApIAHmMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYabHe 3HAYCHHS HOBUX
JIeKCUYHUX OOUHUYD,

v' Bidpeoazytime nepeknao y pazi HeoOXiOHoCmi.

Dialogue on Business Negotiations:
Scenario: Negotiating a Business Partnership

Person A: Good morning, Mr. Johnson. I'm glad we could meet today to discuss
the potential partnership.

Person B: Good morning, Ms. Rodriguez. I've been looking forward to our
meeting as well. Please, have a seat.

Person A: Thank you. To begin, [ wanted to express our interest in exploring a
collaboration between our companies. We believe there are mutual benefits we can
achieve.

Person B: 1 appreciate your interest, Ms. Rodriguez. Could you provide more
details on the specific areas of collaboration you have in mind?

Person A: Certainly. We're looking at the possibility of a joint marketing
campaign for our upcoming product launch. Your company's expertise in digital
marketing aligns well with our target audience.

Person B: That sounds interesting. I believe we could bring valuable insights to
the campaign. In return, we may propose a co-branded initiative to maximize our
market reach.



Person A: That's a compelling idea. I also wanted to discuss the financial aspects
of our collaboration. Do you have a budget range in mind for the joint marketing
efforts?

Person B: We've allocated a budget for strategic partnerships this quarter. I believe
we can work within that framework. However, we'd like to discuss the specific
contributions and cost-sharing details.

Person A: Absolutely. I propose we schedule a follow-up meeting with our
respective teams to delve into the operational details and draft a memorandum of
understanding. Does that work for you?

Person B: Yes, that sounds like a reasonable next step. Before we conclude, are
there any non-disclosure agreements or confidentiality terms we should consider?

Person A: Great point, Mr. Johnson. I'll have our legal team prepare a draft for
your review to ensure both parties' interests are protected.

Person B: Excellent. Let's coordinate the details for our follow-up meeting and
have our teams involved. I'm optimistic about the potential success of our
collaboration.

Person A: Likewise, Mr. Johnson. Thank you for your time today. We'll be in
touch soon to schedule the next meeting.

Person B: Thank you, Ms. Rodriguez. Looking forward to the continued
discussions. Have a great day.

1.4 IlpoynuTaT TEKCT AiJIOBOIO A3BiHKA 3a KOPAOH. 3a 3pa3koM
CKJIACTH BJIACHUM TeKCT. Read the text of a business call abroad.
Using it as a model, create your own text.

METOMYHI PEKOMEHTALIIT

v' Busnaume memy 036iHKa
v' Ilepconanizyiime écmyn

Bukxopucmogyiime im'ss ma nocady ocobu, 3 axoio éu cninkyemecs. Lle donomodrce
CMBOPUMU 8PAIICEHHS NEPCOHANIZ08AHO20 MA YBANHCHO20 NIOX00).

v’ ITiocomytime KopomKy npe3eHmayito KOMNAauii

Bxnouims ocnogny ingpopmayito npo eaury KOMRAHIIO, MAK) 5K 2aAJ)3b,
NPOOYKMU YU NOCY2U, MA KOPOMKUL 0271510 OOCACHEHD.



V' Bukopucmosyiime (opmanbrull mow

v Cmpyxkmypyiime 0CHO8HI nyHKmMu

v’ 3aznaume wac ma npuznaume oamy O NOOALLUUX OLil
v' Bpaxosyiime KyibmypHhi 6IOMIHHOCTI]

v’ Ilepesipme epamamuxy ma 1eKCuKy

v' Bukopucmosyiime ¢popmu 66iunueocmi

A Business Call to a Potential International Partner

Caller (C): Good morning, this is Sarah Thompson from XYZ Corporation. May I
speak with Mr. James Patel, please?

Receptionist (R): Good morning, Ms. Thompson. I'm afraid Mr. Patel is currently
in a meeting. May I assist you with anything, or would you like to leave a message?

C: Thank you, and I appreciate your help. I'm calling because our company is
interested in exploring potential collaborations with [Partner's Company Name]. |
believe Mr. Patel is the right person to discuss this matter.

R: I see. That sounds interesting. Let me check if Mr. Patel is available for a brief
call later today. Can you provide a contact number where he can reach you?

C: Certainly. My direct line is +1 (555) 123-4567. If he's unavailable today, I'm
flexible and can schedule a call at his convenience.

R: Great. I'll make sure to convey the message to Mr. Patel and arrange a suitable
time for the call. Could you briefly outline the purpose of the discussion or any
specific topics you'd like to cover?

C: Absolutely. We are interested in discussing potential partnership opportunities
between XYZ Corporation and [Partner's Company Name]. We've been impressed
by your company's achievements and believe there could be mutual benefits in
exploring collaboration.

R: That sounds promising. I'll relay this information to Mr. Patel. Is there anything
else I can assist you with, Ms. Thompson?

C: No, thank you. I appreciate your assistance. Looking forward to the discussion
with Mr. Patel.

R: You're welcome, Ms. Thompson. I'll be in touch as soon as I have more
information. Have a great day!

C: You too. Thank you. Goodbye.



Po3aia 2. IIpodeciitHo-opicHTOBaHUM eTall
Tema 2.1 Beryn 10 cnieniajJibHOCTI

MeTta: 03HallOMUTH CTYJICHTIB 3 OCOOTMBOCTSAMHU CHEIIAIBHOCTI, TIEKCUYHUM
MIHIMYMOM, IpO(ECIMHOI0 TEPMIHOJIOTIEIO rany3i; YIOCKOHAIIOBATH HABUYKH
BUKOPHUCTOBYBATH IPpaMaTUYHUNA MIHIMYM Ha MPAKTHIll, BECTU OECITy 32 TEMOIO,
pOOUTH YCHE Ta MUCHMOBE MOBIOMIICHHS 3 TEMU, ITPAIIOBATH 3 (PIKCOBAHOIO
iH(dopMalli€ro, 3 I0BIIKOBOIO JIITEpaTypoOr0; aHOTYBaTU U pedepyBatu Jxepena
iH(dopMaiii.

3micT camocCTiiiHOI po0oTH

2.1 BuBunTH CJIOBA Ta CIOBOCIIOIYYECHHS.
2.2 IlpounTat 1 epeKIacTu TEKCT. BUKOHATH MICIATEKCTOBI 3aBJaHHS.
2.3 CknacTtu po3noBiJb MPO CBOIO MalOyTHIO Mpodecito

Jimepamypa:

1. Iiopyunuku ma HaguaibHi NOCIOHUKU:

e "English for Specific Purposes" by Tom Hutchinson and Alan Waters.

e "Professional English in Use: Medicine" by Eric Glendinning and Ron
Howard.

2. Jlekcuunuil miniMym ma npogheciitna mepminonozia:

e "Dictionary of Medical Terms".

e "Glossary of Business and Management Terms".

2.1 BUBYHTH CJI0Ba Ta cJIoBOCnoayuYeHHsl. Learn words and phrases

METOIUYHI PEKOMEHJALIT
Jlna moeo, wo6 eusuumu ciosa yu pasu HeobxXioHo:

v’ npasunvro npouumamu (KOpucmyiumecs mpaHcKpunyicio abo
nosmopiotime 3a OUKMOPOM);

v’ ousimwbcs eideomamepianu abo OOKyMeHmanbHi iibMu nPo pisHi 6UOU
npodpeciii 015 Kpauwjoeo po3yminus ixuvoi cymi. Jusimocs
gideomamepianu abo 0OKyMeHmanvhi Qitomu npo pizui 6uou npogeciii
0J151 Kpauj020 po3yMIiHHS IXHbOL CYymi.

v' Cmeopimb cnosuux abo 3anuchuk, oe éu byoeme (ikcyéamu HOGI C106a
ma eupasu, nos'sa3awi i3 npogheciamu.

v’ Cnpobyiime 6ukopucmogysamu HO8I C106d Y KOHMEKCMI, CKLA0aioqu
peuenHs abo icmopii npo pizui npogecii.



V' Yumaume npogecitini 6no2u, cmammi ado inui mexcmu, sKi

00380JI110Mb 8AM ZHAUOMUMUCS 3 NPOPECIIHUMU MEPMIHAMU.

Dinancu:
Income - moxixg
Expenses -Butpatu
Budget - 6romxeT
Assets - akTUBH
Liabilities - 3000B's13aHHs
Investment - 1HBeCTHIIIS

Return on Investment (ROI) -
pEHTAa0ENbHICTh IHBECTUITIN

Portfolio - iHBecTHIIiiHUN MOPTdETb

Financial Statement - iHancoBuiA
3BIT

Cash Flow -noTik rpoiiei
bankiecvka cnpasa:

Deposit -gemno3ut

Withdrawal -BuBeIeHHS KOIITIB

Loan -kpenut

Interest Rate -BicoTKOBa cTaBKa

Account Balance -3anummok Ha
paxyHKy

Overdraft - 6ankiBCbKe NEPEBUILICHHS
Mortgage - inmoTeka
Credit Score -kpeIUTHUI PEUTUHT

Bank Statement -Bunucka 3 0aHKy

Online Banking - onnaiiH-0aHKIHT
Cmpaxysanns:

Premium - cTpaxoBuii BHECOK

Policy -nomnic

Insured -cTpaxoBuk

Beneficiary -Burignuk

Deductible -cyma BinHeceHHs Ha
CTpaxyBaHHS

Claim - 3asBa ipo cTpaxoBuit
BUTIAIOK

Underwriting - nignucaHHs pU3UKY
Coverage - cTpaxoBUl MOKPUTTS

Exclusion -BUKIFOUEHHS 31
CTpaxyBaHHs

Premium Renewal -ttoHOBIIEHHSA
CTPaXxOBOI'0 BHECKY

Oonixk:
Accounting - 00J11K
Financial Statements-¢iHancoBi 3BiTH
Balance Sheet - 6ananc
Income Statement-3BiT Ipo npuOyTOK

Cash Flow Statement- 3BiT npo
IPOIIOBI MOTOKH

Ledger - ronoBHa kHura

Journal Entry - )xypHanbHHI1 3an1UC



Depreciation - amopTu3aiis IRS - ITomatkoBa ciyxk6a CIIIA

Accruals - HakOnTMYEeHHS Withholding Tax - mogaTok Ha

_ YTPUMaHHSI
Audit- ayaut
Tax Compliance- nomatkoBa

Onooamkyeanns: :
JTOTPUMAHICTh

Taxation - onogaTKyBaHHs
Tax Return - nekinapartiist nogaTky

Taxable Income - oOk1afeHHUNA
IMOJATKOM JOXI1JT

Tax Deduction - mogaTkoBa
BiJIpaxyBaHHsI

Tax Credit - no1aTkoOBUA KPEAUT)

VAT - II/IB (nogaTok Ha noaaHy
BapTICTh)

Corporate Tax - kopnopaTUBHUI
MOJIaTOK

2.2 IIpoyuTaTH TEKCT | BUKOHATH TeCT. Read the text and take the
test.

METOMYHI PEKOMEHTALIIT

v’ 106 nepexnacmu mexcm, 3'acyime, AKi 1eKcudni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) 8CI MONCIUBL 8APIAHMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYaibHe 3HAYCHHS HOBUX
JIEKCUYHUX OOUHUYD,

v’ Ilepeknadime abzay, 36epmarouu y6azy Ha CMuiiCmuKy ma
npasuibHicms n006Y008uU peuelb PIOHOI MOBOI);

v' Bidpeoazyiime nepeknao y paszi HeoOXiOHOCML.

v’ 106 npasunvio sukonamu mecm 00 mekcmy, npoyumatme i
nepeKknadimes mexKcm Y8adcHo.



Innovations in the Field of Finance, Banking, and Insurance

In recent years, the landscape of Finance, Banking, and Insurance has been
significantly shaped by technological advancements and innovative practices. This
evolution has not only revolutionized traditional processes but has also opened up
new avenues for professionals in these industries.

One prominent area where innovation has made a substantial impact is in
financial technology, often referred to as FinTech. FinTech encompasses a wide
range of technological innovations that aim to enhance and automate the delivery
of financial services. Mobile banking apps, online payment systems, and
blockchain technology are just a few examples that have transformed the way
financial transactions are conducted.

In the realm of Banking, the integration of artificial intelligence (Al) and
machine learning has streamlined operations and improved customer experiences.
Automated customer service, predictive analytics for risk management, and
personalized financial advice are outcomes of these advancements. The rise of
online banking platforms has further facilitated easy access to financial services,
making transactions more efficient and convenient.

The Insurance sector has also embraced innovation, with InsurTech playing a
pivotal role. The use of big data analytics has enabled insurers to better assess risks
and personalize insurance plans. Telematics, IoT (Internet of Things), and
wearable technology have introduced a new era of data-driven insights, allowing
insurers to tailor coverage based on individual behaviors and needs.

Moreover, sustainable and ethical finance practices are gaining prominence.
Environmental, Social, and Governance (ESG) considerations are increasingly
becoming integral to decision-making processes in finance. This shift towards
socially responsible investing reflects a growing awareness of the impact of
financial activities on the broader community and the environment.

As students aspiring to enter the dynamic field of Finance, Banking, and
Insurance, it is crucial to stay abreast of these innovations. Embracing a mindset of
continuous learning and adaptability will not only enhance professional
development but also contribute to the ongoing transformation of these industries.
The future promises exciting possibilities as technology continues to redefine the
way we manage, invest, and protect financial assets.



Test on Innovations in the Field of Finance, Banking, and Insurance

1. What has significantly shaped the landscape of Finance, Banking, and Insurance
in recent years?

a) Traditional practices

b) Technological advancements and innovative practices
c¢) Customer experiences

d) Risk management

2. What is the term used to describe technological innovations aiming to enhance
and automate the delivery of financial services?

a) Al and machine learning
b) InsurTech

c¢) FinTech

d) ESG considerations

3. Which of the following is NOT mentioned as an example of FinTech innovation
in the text?

a) Mobile banking apps

b) Online payment systems
c¢) Cryptocurrency

d) Blockchain technology

4. How has the integration of Al and machine learning impacted the banking
sector?

a) Increased manual processes

b) Decreased customer experiences

c¢) Streamlined operations and improved customer experiences
d) Limited access to financial services

5. What outcomes are mentioned as a result of advancements in AI and machine
learning in banking?



a) Automated customer service, predictive analytics for risk management, and
personalized financial advice

b) Increased complexity of financial transactions

c¢) Decreased efficiency in online banking platforms

d) Limited customer access to financial services

6. In the Insurance sector, what role does InsurTech play in innovation?
a) Streamlining operations

b) Enhancing customer experiences

c) Assessing risks and personalizing insurance plans

d) Implementing sustainable finance practices

7. What technologies have introduced a new era of data-driven insights in the
Insurance sector?

a) Al and machine learning

b) Telematics, [oT, and wearable technology

c¢) Blockchain technology

d) Big data analytics

8. What is gaining prominence in finance as mentioned in the text?
a) Traditional practices

b) Socially responsible investing

c¢) Risk management

d) Online banking platforms

9. According to the text, what is crucial for students aspiring to enter the field of
Finance, Banking, and Insurance?

a) Embracing sustainable practices
b) Continuous learning and adaptability
c¢) Traditional approaches to finance

d) Avoiding technological advancements



10. What does the future promise in the field of Finance, Banking, and Insurance?
a) Increased reliance on traditional processes

b) Decreased use of technology

c¢) Ongoing transformation and exciting possibilities

d) Limited access to financial assets

2.3 CxJactu po3noBiab npo cBo MaioyTHio npodeciro. Compose
a narrative about your future profession.

METOJUYHI PEKOMEHALLT
v Obepimb memy:

Bubepimv npogheciro, sika eac yikasumes ma Ky 6u nianyeme obpamu y
mauoymuvomy. Pozensnome ¢paxmopu, maxi ax ocooucmi inmepecu, Ha8U4YKU ma
NOMEHYIUHI MOANCIUBOCMI 8 Yill 00AACTI.

v' Busnaume memy po3nosioi.

Poszxaoicims, uomy came eu obpanu yro npogeciro, AKi yini eu cmasume
nepeo coboo ma sK U NIaAHyeme 00Csaemu YCnixy y ybomy Hanpsimi.

v’ Pozzopuims ioei:

Buceimnimo ocnosni acnexmu eauioi oopanoi npogpecii. Onuuiimo, wjo came
8ac 3ayikasuno 6 yiu 2amy3i, AKI BUKIUKU 6U OYIKYEme ma sK 68U NiaHyeme ix
noooaamu.

v' Tlodinimwvcs 0ocsioom:

Axwo y e6ac exce € neguuil 00C8i0 4u 3HAHHA YV 6UOpaHiu cgepi,
posnogioatime npo ye. llodinimvcs ceoimu ycnixamu, HAGUUKAMU, SKI 68U BdHCe
ompumanu, abo NPOeKmamu, 8 AKUX U 635U y4acho.

v’ Buxopucmosytime KOHKpemHi NPUKIaou:

lliompumanume  eauily po3nogiob  KOHKPEMHUMU  NPUKIAOAMU  mda
inocmpayiamu. Lle moowce 6ymu eawii ycnixu 6 akademidHux cnpasax, y4yacmo y
B0JIOHMEPCHLKUX NPOEKMAX YU CMAdXCY8anHs 8 0Opaniu cgepi.

v’ Ananizyiime ma npo2nosytime:



3pobimb ananiz nepcnexkmus eauioi maubymuwvoi npogecii. Axi menoenyii
ma 3MIHU OYIKYIOMbCA Y Yill 2any3i, 1 K 68U 20mo6i 00 HUX a0anmyeamucs?

v’ ITiokpecnimb ocobucmuil 6Hecok:

Buoinimov, ax came saw ocooucmuii 6necox modice 3pooumu Yo npogeciio
sadicausolo 0ns eac ma Ons iHwux. Aki ocobucmi axocmi eu eHocume Yy yeu
npoecitinuii wiasax?

v’ 3asepuiimv memoro ma amoiyismu.

3axinuims 6010 pO3N0BIOL 3A3HAUEHHAM BaAUUX Mem [ amOiyiu y yiu
npodgecii. Il]o eu cnodisaemecs docsaemu, aKuo obepeme yeti ulisax?

Tema 2.2 OcHoOBH nepekJIaay a:xepe inpopmauii 3a paxom

MeTta: yI0CKOHAIIOBATH 3HAHHS MEPEKIaay Ta peJaryBaHHs 1HIIOMOBHOI
npodeciiiHo-OpiEHTOBAHOI 1HPOpMAIlii; PO3IIUPUTH 3HAHHS CTYCHTIB
BUKOPHUCTOBYBATH IpaMaTUYHUNA MIHIMYM Ha MPAKTUIll, BECTU OECITy 32 TEMOIO,
pOOUTH yCHE Ta MUCbMOBE MMOBIIOMJIEHHS 3 TEMH, 3/11MCHIOBATH TOLIYK
iH(opMallii B €JIEKTPOHHUX THITOMOBHHX JIXKEpeax, MpaloBaTi 3 (JiKCOBaHOIO
iH(dopMalli€ro, 3 TI0BIIKOBOIO JIITEpaTypoOr0; aHOTYBaTH U pedepyBatu Jxepena
iH(dopMaiii.

3micT camocTiiiHOI po6oTH

2.1 Bukonaru tect Translation and Editing Basics Test for Professional-Oriented
Foreign Language Information

2.2 IlpounTaTu TEKCT 1 BUBHAYNUTH, HACKIILKH TOYHO KOMII IOTEPHUH MepeKIal
BpaxoBye cnenudiuni Tepminu. Bunucatu TexHiuHI TEpMIHU

2.3 Cknactu aHoTaIllo.
Jimepamypa:

1. Iliopyunuxku ma naéuaibHi NOCIOHUKU:

e "Translation in Practice: A Symposium" by Gill Paul.

e "Translation and Editing Basics" by Kurt Gowinski.

2. Yumanna ma mexcmogi mamepianu:

¢ '"Financial Translation at the Crossroads of Disciplines" - cTaTTi Ta
Marepiaiy JJjisl pO3MIMPEHHS JEKCUYHOr0 3anacy y (piHaHCOBIH cdepi.



"Banking and Finance Glossary" - oHnaliH-pecypcu 1uisi BABUYEHHS Ta
PO3yMIHHSI TEPMiHIB Y OaHKIBCHKIN Ta ()iHAHCOBIH TaTy3i.

I'pamamuxa ma ycne moenenns:

"A Practical Guide to English Grammar" by K.S. Anand - g
BJIOCKOHAJICHHSI TPaMaTUYHOr0 MiHIMyMY.

Howyk inghopmauii:

"Effective Internet Search: Basic Strategies" - HaBuajbH1 MaTepiaiu s
nomryky iHgopmailii B iHTEpHETI aHTT1HChKOI0 MOBOIO.

Dikcosana inghopmauia ma pegpepysanns:

"How to Write a Summary" by Mark Connelly - 1151 BuBueHHs Ta
TpEHYBaHHSI HABUYOK peepyBaHHS.

Hogiokoea nimepamypa:

"Handbook of Terminology" by Hendrik J. Kockaert and Frieda Steurs - s
BUBYEHHSI TEPMIHOJIOTI Ta 1i BUKOPUCTAHHS Y MEePEKIIaii.

2.1. Buxonatu rect. Take the test

<

METOMYHI PEKOMEH/TALIIT

Ilpouumaiime ysaosicno peuenns. Ha YKPAiHCbKIiU MOBI.

Cnpobytime 3p03ymimu 0CHO8HY i0et0 ma nepexkiadims ii Ha aH2iUCbK).
3ocepedvme ysazy na npoyeci UNPAagieHHs NOMULOK ) 8ce NepeKiadeHOM)
meKcmi.

Po3zenaneme cmucnogy adexkeamuicmes ma UKOPUCMAHHS NOZUMUBHUX AOO
He2amugHux CJ08.

36epnimv ysazy Ha npaguivbHe HANUCAHH MA 8HCUBAHHS CI8 ) KOHMEKCMI.
Ilam'amaiime npo 8ionosione 8xcuBaHHs NPUUMEHHUKIE Y (hpas3i.
Cnpoobytime 3aminumu "Due to the fact that" 6inow kopomxum ma
3PO3YMIIIUUM BUPAZOM.

3eepnims ysazy na pizHuyto mioic mepminamu "Translation,”
"Transcription," ma "Interpretation.”

1. Translate the following sentence into English: "Mos komnania cneyianizyemocsa

Ha po3podyi npocpammnozo 3abe3neyents."

a) "My company specializes in software development."

b) "Our company is focused on developing hardware."

c¢) "We manufacture software in our company."



2.What does the term "proofreading" mean in the context of translation and
editing?

a) The process of reviewing and correcting errors in a translated text.
b) The initial drafting of a translation.
c¢) The evaluation of the overall translation quality.
3.1dentify the correct sentence:
a) "The project manager and their team is working on the report."
b) "The project manager and their team are working on the report."
c¢) "The project manager and their team are works on the report."
4. Choose the most suitable word to complete the sentence:
"The company is known for its customer service."
a) "excellent"
b) "irrelevant"
¢) "unpleasant"
5. Identify and correct the mistake in the following sentence:
"The meeting is sheduled for Monday at 10 am."
a) "The meeting is scheduled for Monday at 10 am."
b) "The meeting is schedulled for Monday at 10 am."
c¢) "The meeting is schaduled for Monday at 10 am."
6. Choose the correct option:
"I have been working in the field of translation five years."
a) "for"
b) "from"
c) "since"
7. Improve the sentence for better clarity and style:

"Due to the fact that it was raining, the outdoor event was canceled."



8.What does "CAT" stand for in the context of translation?
a) "Computer-Aided Translation"
b) "Critical Analysis Technique"
c) "Cultural Adaptation Test"
9. Translate the following idiom into English:
"Pobumu 3 KOXCHOW MYX0to cloHa."
a) "To make a mountain out of a molehill."
b) "To have ants in one's pants."
c) "To let the cat out of the bag."

10. Choose the correct term for the process of converting spoken words into a
written form:

a) Translation
b) Transcription

c) Interpretation

2.2. [IpoYyuTaTH TEKCT I BUBHAYUTH, HACKIJIBKH TOYHO
KOMII'FOTePHUI MepeKyIaj] BpaxoBye cneuuiudi repmMinm.
Bunucaru rexHiuHi repMminu. Read the text and assess how accurately
computer translation takes into account specific terms. Identify
technical terms in the text.

METOIMYHI PEKOMEHTALIIT

v’ Tlounime 3 y8axicHo20 NPOUUMAHHS MEKCMYy, wob 3po3yMimu 1o2o 3micm
ma ocHO8HI ioei.

v’ 3eepnimo yeazy na mepminu ma ppasu, ki MOXCymo Oymu mexHiuHumMu ma
nompeoyioms nepexiaoy.

V' Buokpemimp cio06a ma eupasu, sIKi Maoms MexHiuHuil xapakmep.

v’ 3eepnimo yeazy na Ha3éu MexHon02ii, NPOOYKmie, abo KoHyenyitl, sKi
MOodHCYymb Oymu cneyuhivHumMu 0 ne6Hoi 2any3i.

v’ Bacmocyiime asmomamuunull nepekia0 meKcmy 3a 00NOMO2010
KoMn'tomepHo2o iHCmpymMeHmy.

V' Oyinimoe, HACKIILKU MOYHO MEXHIYHI MepPMIHU 8DAX06AHT Y NepeKiaoL.



v’ Topiensiime opucinanbHuil mekcm i3 KOMn'tomepHum nepekiaoom
MEXHIYHUX MEPMIHIB.

V' Bunucytime 6i0XunenHs ab0 HemoYHOCmi Y UKOPUCIAHHT MePMIHIE
nepexkiaoi.

V' Bukopucmosyiime 000amkosi 0dxcepena ((haxosi cioeHuKu, mepmiHoI02IuHi
0azu oanux) 0ns nepesipKu NPasUIbHOCHI Nepexiacy.

v Ymouniotime 3nauenns ma KOHmeKcm mexHiuHux mepminie, sKi 6u
BUSHAYUTU.

Finance and Banking

In the dynamic landscape of financial institutions, risk
management plays a pivotal role in ensuring the resilience and stability of the
banking sector. Financial analysts meticulously assess market trends, employing
quantitative models to gauge potential risks and returns associated with various
investment portfolios.

In the realm of retail banking, customer-centric approaches
involve leveraging fintech innovations to streamline processes such as online
banking and mobile payments. This digitization not only enhances operational
efficiency but also fosters a seamless customer experience.

Asset-liability management remains a cornerstone in the
strategic planning of financial institutions, allowing them to optimize the balance
between assets and liabilities, mitigating interest rate and liquidity risks. Central to
this process is the implementation of Basel III norms, which sets stringent capital
adequacy requirements to fortify banks against unforeseen economic downturns.

In the ever-evolving landscape of financial regulations,
compliance officers diligently monitor and ensure adherence to anti-money
laundering (AML) and know your customer (KYC) protocols. Robust compliance
frameworks are essential to uphold the integrity of financial institutions and
maintain the trust of stakeholders.

Financial derivatives, including options and futures contracts,
are instrumental in hedging against market uncertainties. Traders adept in
derivative instruments engage in sophisticated strategies to manage exposure and
optimize portfolio performance.

The synergy of financial markets and economic policy is
evident in the intricate interplay between fiscal and monetary measures. Central



banks wield instruments such as interest rates to regulate money supply and
influence inflation, thereby steering the broader economic landscape.

In conclusion, the field of Finance and Banking is a complex
ecosystem where professionals navigate a myriad of technicalities to ensure the
robustness, compliance, and adaptability of financial systems in an ever-changing
global economy.

2.3 Ckaactu anorauiro. Compose an abstract
METOIHYHI PEKOMEHJALII

v’ Bubepimo nayxosy cmammio, saxa Bam yixasa

v’ [lepw nigie nouamu nucamu aHomayiio, Y8axcHo NPOYUMaime 6eCo mMexci.
Cnpobytime 3p03ymMimu 0CHO8HY i0et0, Memo0oI02i10 ma K408l UCHOBKU.

v' Busnaume 0CHOBHI efleMenmu, KL NOGUHHI OYMuU 8KIIOYCHI 8 AHOMAYTIO:
Mema, Memoooo2is, pe3yibmamu ma 6UCHOBKU.

v’ Busnaume Katouos8i mepMinu ma nOHAMms, AKi 6UKOPUCOBYIOMbCS 6
Ooicepeni. 3aznaume ix y anomayii 0151 MOYHIUL020 BU3HAYUEHHS KOHMEKCHL).

v' Ilpu nanucanni anomayii dompumyiimecs 1aKoHiuHoCmi. 30cepedvmecs na
BAJCIUBUX ACNEKMAX MA YHUKALme 3atsux oema’el.

v’ B anomayii 6xadxicimo, YoMy oane 0xcepeno € 8axCiusum abo
HogamopcobKuMm. Lle donomooice uumavy 3p0o3ymimu tio2o 3HA¥ywicmo.

V' Bukopucmosytime mepminu 3MiCIMo6HO ma mouno. YHuKkatime 3a2anibHux
C1i8, SIKI He 0aromy 4imKo20 VAGJIeHHs NPo Cymy 0xcepelda.

v’ Ilepesipme anomayiio nHa 2pamamuyni ma CMUAICMudni nomuiku. Bona
NOBUHHA OYMU J1e2KO 3PO3YMII0N Ma YimKOI0.

v’V 6unaoky, axujo 0xcepeno Micmunmuv peKoMeHOayii yu iHui npaKmuyHi
BUCHOBKU, Hadaume KOPOMKUU 0271510 YUx pekomeHoayiu y eauliit anomayii.

v’ Jompumytimecs cmanoapmis popmamyeants ma Cmuiio Rpu HAnUCamHi
aHomayii, BKA3AHUX BAUUUM BUKIAOAYEM YU HAYKOBUMU CIAHOAPMAMU.

v’ Ileped nodannam anomauii nepeznsinome il 015 3a0e3neyents NOGHOMuU ma
MOYHOCMI 81000paAdNCEeH s 3MICMY 0dcependa.

Tema 2.3 UnTaHHS IHIIOMOBHHMX JI’KepeJ 3 METOK0 MOLIYKY Ta
aHaJi3y indopmauii (8 rox)

Meta: yJOCKOHAIIOBATH METOJIUKY 3/11MICHEHHS IOLTYKOBOIO YUTAHHS,
BHMBYAIOYOI'0 YUTAHHS, 03HAHOMYOI'0 YUTaHHS, 1HHOPMATHBHOT O
YUTAHHS; BYUTH CTYJEHTIB BUKOPUCTOBYBAaTH IPaMaTUYHHUIA MIHIMYM Ha MPAKTHII],



3M1MCHIOBATH MONIYK 1H(OpMaIlii B €TEKTPOHHHUX 1HIIIOMOBHUX JKEpeax,
mpaioBaT 3 (p1KCOBaHOIO 1HPOPMAIIIEI0, 3 JJOBIKOBOIO JITEPATYPOIO; AHOTYBATH
i pedepyBatu mxepena iHdopMaiiii.

3micT camocCTiiiHOI po0oTH
2.1 Hanucatu pedepaty

v BuOparu Temy pedepary
v’ 3HaiiTu Marepiain

v Ckuacty miaH pedepary
v’ Hamucaru pedepar

2.1 Hammucatu pedepar. Write an essay
METOQUYHI PEKOMEHIALIT

v Obepimb memy, sKa yikasumso 6ac.

v’ Chopmymoiime uimky memy pepepamy: wo came 8u xoueme UCEIMIAUMU
ma docsiemu 'y c8oiti pobomi.

v’ Pemenvro 00cnioimo aimepamyphi ma eneKkmponti 0xcepeid, no8's3ami 3
8aULOI0 MEMOIO.

v’ Baznaume ocrHo8HI me3u, ap2ymMeHmu ma npukiaou, SKi niomeepoicyons

sawii OyMKU.

Chopmynotime npobnemamuxy ma 3ayikagieHicmos ) KOHMEKCHI

<

88€0€eHH;I.

Poszxpuiime memy pobomu, 00rpyHmosyouu KoxcHy ioeto abo me3y.
Cmeoicme 3a nocni0o8HIiCmMIO Ma JI02IKOK 8UKADY Mamepiay.
Buxopucmogyiime apaymenmayiio ma niomeepodicents 3 0xcepell.
1liosedimob niocymoxk, niocymo8youu OCHOBHI BUCHOBKU MA pe3yIbmamu.

NN N NN

3asnaume MONCIUBI HANPAMKU NOOANLUUUX OOCHIONCEHb YU PO3GUMKY
memu.

Po3zeusatime ceoi énacui oymxu ma no2nsou Ha npeomem pegepamy.

v’ Jlooatouu enacny inmepnpemayiio abo amanis, NOKaxcime ocobucmuil

<

8HECOK )y pobomy.
v’ Jlompumytimecss 6umoz 00 opmamy ma CMunio, 6CMAHOBICHUX
suxnaoaiem abo 8 HaguaIbHUX Mamepianax.
Yuukatime epamamuunux ma cmunicmuyHux nOMUJIOK.
Jlompumytimecs sumoe w000 yumy8aunHs ma )opmamyeants NOCUNAHb.
3aznaume Oxcepena ingpopmayii 8ipHo ma NOGHO.
Bukonaiime peoacysannsi ma xopekmypu 0ns eunpagienusi 6yO0b-sKUX

ANEANER NI

NOMUNOK MA NOJNINULEHHS YIMKOCMI.



Temu nis pedepary:

. bankiBceka cuctema Ykpainu.

. bankiBchka cuctema BemukoOputanii Ta CILA.

. 'mo6Gamizartis.

. Ctatucrtuka. cucrema YKpaiHu.

. bankiBchka cuctema TexkcTu 1t poOOTH 3 TEMOIO:
. bankiBcrka BenukoOputanii Ta CHIA.

. 'mo6Gamizarris.

NS B i \® I "N VS T\

. CratucTuka.

Jlimepamypa 011 6UKOPUCMAHHA

1. baukiBcbKka cucTeMa YKpaiHu:

baszoea nimepamypa:

NBU Official Website. https://bank.gov.ua/

"Banking Sector of Ukraine: Current State and Perspectives" by Ivanov, A. (2019).
Jlonomidicna nimepamypa:

"The Role of the National Bank in Economic Stability" by Petrov, O. (2020).
"Reforms in the Ukrainian Banking Sector" by Kovalenko, L. (2018).

2. bankiBcbka Cucrema Beankoopuranii ta CIHA:

bazosa Jlimepamypa:

"Banking in the United Kingdom: A Comprehensive Overview" by Smith, J.
(2020).

"The U.S. Banking System: Structure and Functions" by Brown, A. (2019).
Lonomiocna Jlimepamypa:

"Evolution of the British Banking Sector" by Wilson, M. (2018).

"Comparative Analysis of Banking Systems: UK and USA" by Jones, R. (2021).

3. I'nooaaizamis:

bazosa Jlimepamypa:

"Globalization: Theoretical Approaches" by Smith, P. (2017).



"Impact of Globalization on Financial Systems" by Martinez, E. (2020).
Lonomiocna Jlimepamypa:

"Cultural Dimensions of Globalization" by Garcia, S. (2018).
"Globalization and Economic Development" by Wang, L. (2019).

4, CTaTUCTHKA:

bazosa Jlimepamypa:

"Introduction to Statistics" by Johnson, M. (2021).

"Statistical Methods for Business and Economics" by Davis, R. (2018).
Lonomiocna Jlimepamypa:

"Applications of Statistics in Banking" by White, C. (2019).
"Statistical Analysis of Global Economic Trends" by Kim, Y. (2020).

TexcTn mis Poooru:

"Ukrainian Banking Sector Overview" by Ivanova, K. (2021).
"Comparative Analysis of Banking Systems: UK vs. USA" by Johnson, A. (2020).
"Globalization: Challenges and Opportunities" by Rodriguez, S. (2019).

"Key Statistical Indicators in Economic Research" by Brown, L. (2018).

Tema 2.4 IIpakTuka nepexiiaay 3a 0CBiTHbO-NPodeciiHuMHU
nporpamamu: Dinancu, 6ankKiecoka cnpasea ma cmpaxysanns (2 roa)

Mera: poswupumu 3HAHHA CMYOeHmMi8 3 0COONUBOCMAMU NepeKiady ma
peodazy8antsl IHUOMOBHOI NPodecitino-opicHmo8anoi ingopmayii

3micT camocCTiiiHOI po0oTH
1 TlpouutaTtu Tekct Insurance System in Ukraine [latu BiANOBI1 Ha MUTAHHS
Jlimepamypa:

1. ITiopyunuku ma HaguanvHi NOCIOHUKU:
e ''Translation in Practice: A Symposium" by Gill Paul.



e "Translation and Editing Basics for Finance and Business" by Kurt
Gowinski.

2. Humannsa ma mekcmoesi mamepianu:

e '"Insurance System in Ukraine" - TeKCT 151 pO3IITUPEHHS
JIEKCUYHOTO 3aI1acy Ta PO3YMIHHS 0COOJIMBOCTEHN CTPaxoBOi
CHUCTEeMH B YKpaiHi.

e "Glossary of Insurance Terms" - 10BiAKOBMIA MaTepial s
BUBYCHHS TEPMIHIB Yy raigy3l CTpaxXyBaHHS.

2. Ycne ma nucomose supasicenns:

e "Effective Business Communication" by Herta A. Murphy - mis
BJIOCKOHAJICHHSI HABUYOK YCHOTO Ta MMCbMOBOT'O MOBJICHHS Y
013HEC-KOHTEKCTI.

3. Dikcosana inghopmauina ma pegepysannsn:

¢ "How to Summarize Information Effectively" - matepiamm mis
BUBYCHHS Ta TPEHYBaHHS HaBUYOK pedepyBaHHS.

4. /losiokoea nimepamypa:

e "Handbook of Insurance" - s riubmioro BuBueHHs iHGopmariii
PO CTPaxXyBaHHS Ta HOTO TEPMIHOJIOTIIO.

1. IlpouyuTaTH i mepekaacTy TeKCT. JlaTu BiANMOBIAiI HA 3aNIUTAHHA
10 TeKcTy. Read the following sentences and determine whether they
are true or false. If a sentence is false, correct the mistakes

METOMYHI PEKOMEHTALIIT

v’ Il[o6 nepexnacmu mexcm, 3'acyime, AKi 1eKcudni oounuyi Bam
HeBI0OMI, GUNUWLIMb iX, 3HAUOIMb Y CIOBHUK) BCI MONCIUBL 8APIAHMU
nepexknaoy;

v’ Ipayroouu 3 mekcmom, 6usHaume KOHMEKCMYaibHe 3HAYCHHS HOBUX
JIEKCUYHUX OOUHUYD,

v’ Ilepeknadime abzay, 36epmarodu y6azy Ha CMUIiCmMuKy ma
npasuibHicms n006y008uU peuelb PIOHOI MOBOI);

v' Bidpeoazyiime nepeknao y paszi HeoOXioHoCmi.

Ilicna 3akinuenns npouumaume 20mo6uil 8apianm, BUNPABIAIOYYU JT02TUHI Ma
CMulicmu4Hi Hegiono8iOHOCHI.



Insurance System in Ukraine

The insurance system in Ukraine plays a crucial role in
providing financial security and peace of mind to individuals and businesses. As a
developing country, Ukraine has been actively working to enhance its insurance
market and create a more robust framework for protecting against unforeseen risks.

Key Components of the Insurance System:

The insurance landscape in Ukraine comprises various
types of insurance, including health, life, property, and liability insurance. Each
type serves a specific purpose, addressing the diverse needs of the population.

1. Health Insurance:

Health insurance in Ukraine ensures access to medical
services and covers healthcare expenses. It provides a safety net for individuals and
families, offering financial support in times of illness or medical emergencies.

2. Life Insurance:

Life insurance is designed to provide financial protection
to the dependents of the insured in case of the policyholder's death. It serves as a
means to secure the financial future of loved ones and cover funeral expenses.

3. Property Insurance:

Property insurance safeguards against losses related to
damage or theft of property. This includes insurance for homes, vehicles, and other
valuable assets, offering a sense of security to property owners.

4. Liability Insurance:

Liability insurance protects individuals and businesses
from legal claims and financial losses resulting from third-party injuries or
damages. It is particularly important for businesses to mitigate potential legal risks.

Challenges and Opportunities:

While the insurance system in Ukraine has made
significant strides, challenges persist. Limited public awareness and understanding
of insurance products, as well as the need for improved regulatory frameworks, are
areas that require attention.

Future Outlook:



As Ukraine continues its economic development, the

insurance sector is poised for further growth. The government, in collaboration

with insurance companies, is working towards implementing reforms to ensure a
more inclusive and efficient insurance system.

In conclusion, the insurance system in Ukraine is

evolving to meet the changing needs of its population. The diverse range of
insurance products contributes to the overall financial stability of individuals and
businesses, fostering a sense of security and resilience in the face of uncertainties.

Answer the questions

1.

What are the key components of the insurance system in Ukraine, and how
do they contribute to the financial security of individuals and businesses?

. How is health insurance structured in Ukraine, and what specific benefits

does it offer to individuals and families during times of illness or medical
emergencies?

. In what ways does life insurance in Ukraine address the financial needs of

dependents in the event of the policyholder's death, and how does it
contribute to securing the financial future of loved ones?

Can you elaborate on the role of property insurance in Ukraine, particularly
in safeguarding against losses related to damage or theft of property? How
does it provide a sense of security to property owners?

What challenges does the insurance system in Ukraine currently face, and
how might addressing issues such as limited public awareness and
regulatory frameworks contribute to its further development?



